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Objectives:

To help AmeriCorps grant applicants:

« Submit their applications in _
eGrants

 Avoid common issues with eGrants

* Locate available resources related
to the application process
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What is eGrants? @

eGrants is an online system designed to automate the entire grants

and project management process from application to closeout. It
allows applicants to find funding opportunities, apply for grants or
projects, and manage grant reporting online.



https://egrants.cns.gov/espan/main/login.jsp

Before Submitting Your Application @

v Review the following resources on the AmeriCorps Funding
Opportunities website:

« Nofice of Funding Opportunity (Noftice) of the grant for which

you are applying including the Work Plan Development n
Worksheet
« Grant Application Instructions — \/
« Best Practices in Budget Development — s/
« National Performance Measurement Core Curriculum — s/
. Frequently Asked Questions —_—
v Create an account in eGrants, if you do not already have an
account.

« Forsupport in creating a new eGrants account, reference the
grant application instructions on the Funding Opportunities
page or contact the AmeriCorps Hotline.
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https://www.americorps.gov/partner/funding-opportunities
https://www.americorps.gov/partner/funding-opportunities
https://americorps.gov/grantees-sponsors/national-performance-measurement-core-curriculum
https://egrants.cns.gov/espan/main/login.jsp

Tips and Tricks @

Prepare to submit your application well in advance of the application
deadline.

« Gather the following information about your organization:
* Project Title
* EIN Number

« Draft your application in a word processing program and print before
subbmission.
« Contact the National Service Hotline for any problems with eGrants.
* Phone: 1-800-942-2677, Available Monday - Friday 92:00 am - 7:00
om ET
« Live Chat, Available Monday - Thursday 2:00 am - 7:00 pm ET
* Submit a guestion form.
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https://questions.americorps.gov/app/chat/chat_launch
https://questions.americorps.gov/app/ask

Step-by-Step Walkthrough @

« Loginto eGrants via
https://earants.cns.gov/espan/main/login.jsp

Applicant Info

Application Info « Applicant Info
Narratives . Application Info
Work Plar Narratives
e - Work Plan
CIIID+ Document
Funding/Demographics « Budget Section 1
Station Roster . BudgeT Section 2
Review o Funding/Demographics
B - Station Roster

« Review

. Authorize and Submit
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https://egrants.cns.gov/espan/main/login.jsp

Step-by-Step Walkthrough: Log into eGrants

User Mame
Password

Remember me

I.l: you hcve an ex's.l.lng Forgot your password? Get help B
accou n-l- plegse do no-l- Don't have an eGrants account? Create an account B
/4
Open a nhew OCCOUHT View system rules of behavior &
Work Wl-l-h The Amerlcorps The Corporation for Mational and Community Service actively monitors this system and software
. . activity to maintain system secunity, availability, and to ensure appropriate and legitimate usage. Any
HOﬂIﬂe TO gC”n access TO individual who intentionally accesses a Federal computer or system without authonzation, and who
your pre_eXISTlng ng n-l-ee alters, damages, makes unauthorized modifications to, or destroys information in any Federal interest
\ computer, or exceeds authonzed access, 15 in violation of the Computer Fraud and Abuse Act of 1986
accou nT : (Public Law 99-474). Any evidence of possible violations of proper use or applicable laws found as a
/; 7 result of this monitoring may be turned over to Corporation Management and law enforcement. Any

individual found to be in violation of the system proper use rules or law could be punished with loss of

system access, fines and imprisonment. By proceeding, you hereby acknowledge your agreement with
these terms and the system’s rules of behavior and consent to such monitoning and informational
retrieval for law enforcement and other official purposes.

Login to eGrants B
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Step-by-Step Walkthrough: Grant Applicant Types @

New

Applicant:

e Applicants without
a current
AmeriCorps Seniors
(ACS) grant

e Applicants with @
current ACS grant
seeking a new type
of grant or funding

Continuation

Applicant:

Renewadl
Applicant:

e Current grantees
for second or third
years of a three-
year grant

e TOo continue
existing grants

e Current grantees
for a new grant to
follow a three-year
grant

e To renew existing
grants
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Step-by-Step Walkthrough: Create an Application

eGRANTS MESSAGES VIEW MY GRANTS/APPLICATIONS

Welcome Brian B view All

Welcome to eGrants! VIEW MY AMERICORPS PORTAL

B Portal Home

Creating an Application Managing My Account Reporting to CNCS

Click on the links below to access common

B B account functions.
Continuation/Renewal B Financial Report &

My Account -]

Amendment B Progress Report -]

Concept Paper -+ ] Progress Report Supplement -]
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Step-by-Step Walkthrough: Create an Application

Welcome Brian Start New Grant App

Select a NOFA

| Legal Applicant Info Select a NOFA

Please select a program area and press GO. Then select a NOFA from the list provided.

If you are starting your second or third year of your grant, or if you are a Senior Corps Grantee
and are beginning the first year of a 3 year grant, use the "View all application/grants” link in the
MY GRANTS/APPLICATIONS Section of the Home Page to create a Continuation or a Renewal.

AmenCorps
Learn and Serve Amernica
Other

1Senior Corps
508 Approved | Contact Help Desk dr;mglﬁl =

Release version: 6.10
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Step-by-Step Walkthrough: Narratives

Welcome Brian Start New Grant Application
@back | next®
Application Info Narratives
Narratives Please Enter or edit the Narrative for each category as appropriate
Plan
~ N narrative entered narrative not entered
Budget Section 1 Executive Summary view/edit narrative
R S Strengthening Communities view/edit narrative
F_d:ﬁ iS:.—'-"“-:'—‘:ﬁ Recruitment and Development view/edit narrative
Review Program Management view/edit narrative
Authorize and Submit Organizational Capability view/edit narrative
. Other view/edit narrative
PNS Amendment (if applicable) view/edit narrative

Information about completing each narrative section is included in the Nofice.



Step-by-Step Walkthrough: Work Plan @

Applicant Info

Application Info Add New Performance Measures

Marratives - Begin

B3 Work Plan Edit Volunteer Allocation

Documents

Budget Section 1
Delete or Edit Performance Measures Created

Budget Section 2

#of
) , . o Category Service Output Qutcome . # of Total Vols # of Vol
oqgrat Objective 1D . . Qutput Cutcome Unduplicated . i
FJr“dlr“g. Dem ogra phics ] Title Activity P Target Target ‘ul’llls Contributing Stations

Station cte ) o
Station Roster There are currently no performance measure created for this application.
Review

Authorize and Submit

Related Resources:
« National Performance Measurement Core Curriculum
« Work Plan Development Worksheet (found in the Grant Application Instructions)
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https://americorps.gov/grantees-sponsors/national-performance-measurement-core-curriculum

Step-by-Step Walkthrough: Work Plan, Focus Areas
Home Pagerﬁ:rmance Measure Target Summary

- 4l =
Aoplicant Tnfo Screen Instructions + Focus Areas
CEE T N On this screen you will i =
Aopli . Inf select all objectives far LSSERL IS L UL
Application Info your project. )
+ Education
Marratives
Objectives
B Work Plan
v K12 Success
Documents + School Readiness
Budget Section 1 Other Education

Budget Section 2 » Healthy Futures

Funding/Demographics » Other Community Priorities
Station Roster

Review

Authorize and Submit

© 2020 AmeriCorps. Dec-23 | 14



Step-by-Step Walkthrough: Work Plan, Performance
Measures

Home Page Objective Performance Measure

Summary of Performance Measures
Applicant Info Objective ID  Category Title Service Activities Qutput OQutcome Complete Delete Edit

There are currently no Performance measures created for this application.

Application Info

Marratives

; « x
Screen Instructions Performance Measures

B Work Plan

This tab allows you to

create sets of aligned # Select Category Title [ Primary Focus Area v
Documents performance measures for
= = all the grant activities you * Select Objective |-—Select Objective— V|

ill .
,_| ~F O + Wil measdre * Enter Community Need
Buc get sector - Begin by selecting a
category title.

M

- Select an objective for
your aligned performance #* Select Output
measure.

Budget Section
--Select Output-- hd

Fundina/Demoaraphics * Select Instrument = Enter Instrument
e e e e - Provide a brief description Description
of the need your project will

CH o bim R nster address in this performance Select Outcome
2Latio Oster measure.
Select Instrument Enter Instrument
e - Select the output you wish Description
R: VIiew to measure in this set of
workplans * Select Service Activities Service Activities Description

Authorize and Submit - Select the outcome you
} o B - wish to measure in this set No records found.
of workplans -

Reset
Related Resources: =

« Grant Application Instructions
« Work Plan Development Worksheet (found in the Notice)
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Step-by-step Walkthrough: W

Performance Measure

Total # of Unduplicated Volunteers
My project’s total # of unduplicated volunteers |s:|I|.

Total placed so far: 0.

Objective

Financial

Literacy

K-12
Success

Employment

Housing

11

241

31

4.1

# | still have to place: 0.

Category
Title

Primary
Focus Area

Other Focus
Areas

Primary
Focus Area

Primary
Focus Area

Service
Activity

Financial
Fraud
Prevention

Family
Involvement

Job Training

Housing Unit
Development

Qutput

O1A

ED1A

O1A

04

Volunteer Calculator

Primary Focus Areas

Minimum # | must place: 0.

# placed so far: 0.

# | still have to place: 0.

QOutput
Target

Outcome

021

ED27C

o010

020

Community Priorities

Maximum # | may place: 0.

# placed so far: 0.

# | still have available to place: 0.

Outcome
Target

#of
Unduplicated
Vols
* o
* o
* o
* o

# of Total # of Vol
Vols Stations
Contributing
- 0 0
- 0 0
- 0 0
- 0 0

By default, the total number of unduplicated
volunteers is set to zero and the fields are locked.

ork Plan, Targets

Total # of Unduplicated Volunteers

My project’s total # of unduplicated volunteers is:|

Objective

Financial

Literacy

K12
Success

Employment

Housing

1.1

21

31

4.1

Total placed so far: 0.

# | still have to place: 100.

Category
Title

Primary
Focus Area

Other Focus
Areas

Primary
Focus Area

Primary
Focus Area

Service
Activity

Financial
Fraud
Prevention

Family
Involvement

Job Training

Housing Unit
Development

100

Qutput

01A

ED1A

01A

04

Volunteer Calculator

Primary Focus Areas

Minimum # | must place: 0.

# placed so far: 0.

# | still have to place: 0.

Output
Target

T

QOutcome

o

ED27C

010

020

Community Priorities

Maximum # | may place: 100.

# placed so far: 0.

# | still have available to place: 0.

Once you enter in your total number of

unduplicated volunteers, the fields will be

unlocked.

e naicsea vie 1
Vols Contributing
9 9 9 -4
| o of of +[ g
| o of of +[ g
[ — e
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Step-by-step Walkthrough: Work Plan, Summaw

back to eGrants application my account

Applicant Info

Application Info

Marratives

B Work Plan
Documents
Budget Section 1
Budget Section 2
Funding/Demaographics
Station Roster
Review

Authorize and Submit

mance Measures

‘mance Measure Target Summary

* Success: All Performance Measures are valid. Please exit the performance measures section and go back to the main application

% of Unduplicated Volunteers
working on/not working on Results
tied to Outcome

Unduplicated Volunteers by Focus Unduplicated Volunteers by Unduplicated Volunteers by
Areas Objective Category Title

Print PDF for all Performance Measures

* PM 1.1-Financial Fraud Prevention

- L _ Period Covered _—
Applicant Organization: eGranis Example Starting: Ending:

s it Bland $o b

Validate Performance Measures

© 2020 AmeriCorps.

Dec-23 |

17



Step-by-Step Walkthrough, Documents

View New Grant Application

Applicant Info

Application Info Documents
Narratives Please select the appropriate status for each document.
Work Plan

B Documents

Budget Section 1 Document Status List: |

Budget Section 2 @ status entered status not entered
Funding/Demographics
9 grap Document Name Document Status delete
Station Roster
Applicant Operational and Financial Management ==
Review Not Sent _v__J
Survey (OFMS)
Authorize and Submit i T
Cost share or matching fund verification letters |Not Sent LY

Tribal organization eligibility documentation (see

._Nﬂt Sent EJ

Section C.1. Eligible Applicants)
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Step-by-Step Walkthrough, Budget Section
(New Applicants)

Applicant Info Proi S 2
oject Personnel E 1ses Cadd = =w budget ite i)
roj er ni XPEI 10C 1 NEW DUdge nnen o

Application Info e
) Annual Total CNCS Grantee Excess . - -
Narratives Position/Title Qt edit del
' | i unt Share Share Amount
Work Plan ® Total Ar o
Subtotal LY AT e
Documents
E SR o . <l n
B) Budget Section 1 CNCS Share: $0
. Other Volunteer Support Costs { add a new budget item
Budget Section 2 * Grantee Share: $0
Funding/Demographics e o
G Tots CNCS Grantee Excess edit * Excess Amount: %0
Station Roster o . - = = e =
Amount Share Share Amount

Review

Authorize and Submit —rimina
Background $0 £0 £0 edit

L

Applicant Info "

Application Info
Narratives Budget Section II. Volunteer Expenses@r Source of matching funds )
Work Plan Please enter the nec nformation for your project Related Resources:
Documents . .
et oo 1 « Best Practices in Budget
B Budget Section 2 Developmen.l.
Funding/Demographics Please enter the source of matching funds in the textbox below. ° Budge-l- Comp“(]ﬂce Checklls-l- (Iﬂ
Station Roster . . .
1000 chars) Grant Application Instructions)

Source of Matching Funds (Max.

Review
-

Authorize and Submit |
© 2021 AmeriCorps. Dec-23 | 19
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eGrants: Step-by-Step Walkthrough, Funding/Demographics

Applicant Info
Application Info

Marratives

=)

rk Plan
Documents
Budget Section
Budget Section 2

B3 Funding/Demographics

Station Roster

Estimated Funding

Total
—
Total Amount $732,319.00
Federal Share
Amount $656,026.00 S—
Applicant Share

Amount $76,293.00

—

Applicant Share Breakdown

**Pre-populated by
eGrants**

Please breakdown the applicant share into the following sources. The sum of the source

amounts must add up to $76,293.00.

Local: $/76293 . 00
State: ¢$/0 . 00
Other: %0 . 00
Income: $0 .00

Please check the box if your organization is funded by CNCS

Demographics

# of Unduplicated Volunteers: |71

© 2020 AmeriCorps. Dec-23 | 20



eGrants: Step-by-Step Walkthrough, Station Roster

cances | savesciose

Applicant Info

Apjlicaticn Info Please enter volunteer station information.

Narratives * \folunteer Station Name
. " .
Worle Plan Volunteer Station
Supervisor First Name
Documents * Volunteer Station
Supervisor Last Name
Budget Section 1 * Street Address Line 1

- Street Address Line 2
Budget Section 2

* City
Funding/Demographics * State | Choose Your State ...  w
. * Zip code -
Station Roster 5
* Area Code and Phone Number: . . ext.
Review * Email Address

# Station Type

Authorize and Submit
* Number of Unduplicated Volunteers

# Number of Volunteers

&
Volunteer Stations add a new _ Veterans

* Focus Areas and Objectives add a new
- b ¢ Number of
umber o Fi Al d Objecti delet
Volunteer Station City Unduplicated Active view/edit OEus Ares an Jective elete
Volunteers
Volunteers . | Select Focus Area and Objective ----— v
Placeholder 3 5 Y Active MOU O

Active

© 2020 AmeriCorps. Dec-23 | 21



eGrants: Step-by-Step Walkthrough, Review @

« Carefully review each section of your grant
application.

* Include financial staff in your review.

Print your application and review prior o eGrants
subbmission.

Review

© 2020 AmeriCorps. Dec-23 | 22



eGrants: Step-by-Step Walkthrough,
Avuthorize and Submit

.-':".[_'."_'J“CEIF' Info Authorize and Submit Assurances: view/ print certification

S - I Will comply with relevant statutes as referenced in the assurances and will meet the
. ] ] Please read the authorization, assurances and certifications below. If your name appears, please ’ ]
Hpjhcatm“ Info dlick on "I Agree.” You must view or print the assurances/certifications before you can dick on requirements of the grant award and have the legal authonty to apply for federal assistance.

each "I Agree" for assurance or certification. Authorized by:
Marratives
If your name does not appear, but you are the appropriate person for that section, you may click I Agree
Work Plan on it anyway.
Documents If a section has already been agreed on by someone else, you can click on it yourself to override. Certifications: view /print certification

By selecting "I Agree”, you certify that you agree to perform all actions and support all

Bud get Section 1 o ntentions in the Certification sections of this Grant Application.
Authorization:

Bl_j-jge: Section 2 To the best of my knowledge and belief, all data in this application/preapplication are true and Authorized Certifying Official:
correct, the document has been duly authonzed by the governing body of the applicant and the -
Fundina/ Der“mgra ohics applicant will comply with the attached assurances if the aszsistance is awarded. nares

Authorized by:

L Tals =
Station Roster ) Verify this Grant Application:

(01 Agree
Review When an application is submitted, eGrants checks to make sure all the required information has
W IEWY
been entered. You can optionally run this check before submitting by clicking this link. If there
. . are errors in your application, a box will be displayed explaining each error.
Authorize and Submit

Verifv this Grant Annlication B
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Thank You

;



A

We appreciate your feedback
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https://bit.ly/3SJpuzU
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