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"&)" Before You Begin €) smericors
= Tips for Creating and Submitting Your Application

Competition

* Visit the Funding Opportunity page
- Read the Notice thoroughly and refer to it while writing
* Review the Grant Application Instructions
* Review Appendix B: RSVP Performance Measure Instructions

* Make sure your organization’s SAM registration is active as of
September 18, 2024

 Create an account in eGrants, if you do not already have one
« See the Grant Application Instructions
» Contact the AmeriCorps Hotline for support
* Phone: 1-800-942-2677, Monday — Friday, 8:00 am — 8:00 pm ET

Jul-24 4
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https://americorps.gov/funding-opportunity/fiscal-year-fy-2025-americorps-seniors-rsvp-opportunity
https://sam.gov/content/home
https://egrants.cns.gov/espan/main/login.jsp

FY 2025 RSVP

" Tips for Creating Your Application €) 4mericores
= Tips for Creating and Submitting Your Application

Competition

« Refer to the Grant Application Instructions frequently.

» Draft application in a word processing program (like Microsoft Word or
Google Docs), then copy and paste it into eGrants.
« Save early, save often.
« Address each item in section E.1 clearly, succinctly, and in order
» Use headings to organization information.
 Start the paragraph with key words from the item you're addressing.

* Use Appendix B and the Work Plan Development Worksheet to develop
your work plans.

* Be consistent between narratives, work plans, and budget.

Jul-24 5
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"G Tips for Submitting Application €) smericores
= Tips for Creating and Submitting Your Application

Competition

* Plan to submit your application at least 10 days prior to the deadline
* Read the full application before subbmission

« Narratives, work plans, budget

* Ask a co-worker to review your application
 Print your application from eGrants to check the page count
* Problemse

- Contact the National Service Hotline

* Phone: 1-800-942-2677, Monday - Friday, 8:00 am - 8:00 pom ET

* Review and follow the steps in Section D.4.c Late Applications if
necessary

Jul-24 6
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Step-by-Step Walkthrough

Refer to the Grant Application Insfructions

A
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Login to eGrants €) Arericores

Competition

1. Have an accounte

User Name
+ Enfer your usemame

(J Remember me Oﬂd pCISSWOI'd
Forgot your password? Get help ° C“Ck b |Og|ﬂ -|-O

e eGrants”

View system rules of behavior

y
AmeriCorps actively monitors this system and software activity to maintain system security, 2 DOﬂ 'I' hO\/e O ﬂ
availability, and to ensure appropriate and legitimate usage. Any individual who intentionally accesses _I_e
a Federal computer or system without authorization, and who alters, damages, makes unauthorized OCCOU N .
modifications to, or destroys information in any Federal interest computer, or exceeds authorized .
e ‘ i - - Click “Create an
access, is in violation of the Computer Fraud and Abuse Act of 1986 (Public Law 99-474). Any evidence
of possible violations of proper use or applicable laws found as a result of this monitoring may be OCCOU rTI-”
turned over to AmeriCorps Management and law enforcement. Any individual found to be in violation
of the system proper use rules or law could be punished with loss of system access, fines and
o _ _ « See the Grant
imprisonment. By proceeding, you hereby acknowledge your agreement with these terms and the
system's rules of behavior and consent to such monitoring and informational retrieval for law App“cg‘hon

enforcement and other official purposes.

Instructions for steps

Login to eGrants B

Jul-24 8
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'§" Create a NEW Application €) Arericores

Competition

eGRANTS MESSAGES

Welcome Your Name

Welcome to eGrants!

1. All applicants for FY

Creating an Application 27025 RSVP Com peﬂﬂOﬂ

Click on the links below to access common . T ]
will select “New

) ) account functions.
Continuation/Renewal B

Amendment B My Account B

Concept Paper 8

508 Approved | Contact Help Desk | Privacy
Release version: 7.20

Jul-24 9
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FY 2025 RSVP

Select a Program Area ameriCorps

Competition

Welcome Your Name Start New Grant App

next g
P —— |_cancel | _next®

Select a NOFA

Legal Applicant Info Select a NOFA

HS M C 1
My Organization Please select a program area and press GO. Then select a NOFA from the list provided. ] e S e | eCT e n I Or Orps

250 E Street SW

Washington, DC 20024 If you are starting your second or third year of your grant, or if you are a Senior Corps Grantee frOI I I -I-h e d rO p d OWH

and are beginning the first year of a 3 year grant, use the "View all application/grants" link in the
MY GRANTS/APPLICATIONS Section of the Home Page to create a Continuation or a Renewal. I I Ie n U

| Select a program area ... v
Select a program area

e T 2. Click "Go”

Learn and Serve America
Other
Senior Corps

508 Approved | Contact Help Desk |
Release version: 7.20

ECNETT

Produced and published at US taxpayer expense. Jul-24 10



FY 2025 RSVP

& Select a NOFA AmeriCorps

Competition

Welcome Mario Start Haw Grant App

ant Info . Salect a NOFA

Please select a program ares and press GO. Then select & NOFA from the list provided

ad or third yvear of your

ear of a 3 year g

(O 2025 AmeriCorps Seniors RSVP Competition

Summary: ééThe purpose of this NOFO is to establish the FY 2025 RSVP Competition. RSVP
programs engage adults ages 55 and older in addressing community needs through volunteer
service.é

nd click on the “next” button. Please refer to the application guidelines and

for your p

T} FY 2024 AmeriC

Due Date: 1

508 Approved | Contact Help Desk | Privacy

Summary: Title: FY

renewal grantees who wi

Release version: 7.20 cancel next

Due Date

Summary

*) FY 2024 Senior Companion Program Replacemaent Opportunity
Due Date

O is to astablish tha FY 24 Sanior €

grams engage adults, aged 55+, In pro

older adults

FY2024 AmariCorps Seniors Q4 SCP Continuation and Renawal

Due Date: 0 2024

Summary

FY 2024 funding to Senior Companion Programs that are in continuation

or renewal, New & nts are not accepted

FY2024 AmeriCorps Seniors Senkor Demonstration Program Year-Long for Invitees ] * C IiC |< Th e rG d i O b U TTO n n eXT TO
: *2025 AmeriCorps Seniors RSVP
Competition”

AMeriCorps Seniors Demonstration Program ap

been invited to Bpply.

Summary: To
or rengwal N 2 accosted

() 2025 AmeriCorps Seniors RSVP Competition
Due Date: 0

Release version:

Jul-24 11
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¥ Parts of the Application @ Semors P

Competition

Welcome Your Name « The menu on the leff side of the screen
shows the sections that make up the
Applicant Info ClpphCCITIOﬂ .

Application Info

« Sections may be completed in any order.
Except for the “Authorize and Submit”,
which should be completed last.

Narratives
Work Plan

Program Information

Pocuments « Multiple staff members may complete the
Budget Section 1 application, as applicable.

s meen - They each need their own eGrants
Funding/Demographics GCCOUHT

Station Roster

 However, the Authorized Representative
must complete the “Authorize and
Submit” section.

Review

Authorize and Submit

Jul-24 12
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FY 2025 RSVP

Applicant Info Soner-orps

Competition

Welcome Your Name Start New Grant Application
Applicant Info

Application Info Applicant Info

Narratives

Please enter/review your applicant and project information.

Work Plan

Program Information NOFA information : change to another NOFA ] . ve ri fy Th e N O FA is 2025

Documents i .
Please review the NOFA you selected. If needed change your NOFA selection.

L] L]
gt seston t NOFA: 2025 AmeriCorps Seniors RSVP Competition A m e rl C O rps S e n | O rs

Budget Secti 2
HegEt secen Due Date: 09/18/2024

L] [ ]
Funding/Demogr Summary: é¢The purpose of this NOFQ is to establish the FY 2025 RSVP Competition. RSVP RSV P ( :OI I I peTl TI O n

Station Roster programs engage adults ages 55 and older in addressing community needs through volunteer

Review service.c¢

Authorize and Submit 2. C”Ck On “CreOTe G neW

Applicant information

M 11
Applicant/User: Your Name Here p rOJ e C -I-
Grant Application ID:

255R267042 Authorized Representative: . AI I G p p | i C G n -I-S m U S-I-
Project information: create a new project

Type: New The project information section defines the name and location of the project, the state in which
Status: Grantee Initial Entry the volunteers or members will be serving,

director.
You will need t@lcreate a new project

My Organization First-time app|im

NOFA: 2025 AmeriCorps Seniors
RSVP Competition

me and contact information for the project

CO!

bw project” link to enter the information about your

250 E Street SW project. (Hint: Select a unique project name for each application that you submit.)
Washington, DC 20024

Jul-24 13
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Project Information €) Arericores

Competition

Start a New Grant Application

Applicant Info

save & close

1. Enter project

Enter/Edit a Project

Please enter/edit your project information. All questions marked with an asterisk (*)are informGTion
required. .
’ * All applicants must
0 * Project Title: |My RSVP FY25 Project CreGTe a new prOJeCT

* Project State: |Choose Your State ... hﬂe
" Setaddress 1 - Use a unique name
e : from other projects
* State: |Choose Your State ... v | yOU mOy hcve

* Zipcode: |-| |

2. Click “save & close”

* Phone: | | | | |ext. |

Fax: L b |

Email:

Jul-24 14
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FY 2025 RSVP

PrOjeCt Director Is-\emn%:igorps

Competition

1. Verity the Project Title

RSVP C titi ; i i
ompetition Project information:

Type: New The project information section defines the name and location of the project, the state in which 2 S | -I- P 1 -I- D. 'I'

Status: Grantee Initial Entry the volunteers or members will be serving, and the name and contact information for the project . e ec rOJ eC Irec Or
e from the dropdown

My Organization First-time applicants: Use the "create a new project” link to enter the information about your PY O | p pl '-I-h

250 E Street SW n y eo e WI

project. (Hint: Select a unique project name for each application that you submit.) Continuation
Washington, DC 20024 Requests and Recompete Applicants: Use the view/edit link to review the project name and -I-' G -I-
address and update as necessary and confirm that the project name associated with this request O C Ive e rO n S
matches th . .
accounts will be listed
bk 1
- Select Yenter new
enter new | view/edit Under -I-he projec-l-

director if necessary

3. Click "next”

roject name used last year.

Select a project: | My RSVP FY25 Project v
enter new | view/edit

* Project Director: | Select a Project Director ... v

Project Website URL:

508 Approved | Contact Help Desk | Privacy
Release version: 7.20

Jul-24 15
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Application Info €) Arericores

Competition

Complete all information.
See the Grant Application
Instructions for defails.

Narratives Please enter the requested application information below.

Welcome Your Name Start New Grant Application

Work Plan

1. Use the required format

Documents Areas affected by the project (Max. 1000 chars) List Cities, Counties or States

Budget Section 10 DC: Washington | for “AreOS OffeCTed by

Budget Section 2| Maryland: Prince Georges

Virginia: Fairfax | -I-he projec.l.”

Funding/Demogr:

Station Roster

Authorize and Submit Project Start and End Dates 2 . S 'I'O r'I' d O 'I'e : A p ril ] , 2025

Proposed Start Date: | Month v | /| Day v |/| 2024 v

Proposed End Date: | Month v |/|Day v |/|2024 ~ End dOTe: MOrCh 3] ’ 2028

Grant Application ID:
255R267042

3. When you've completed
the full page, click “next”

Jul-24 16
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FY 2025 RSVP

Narratives

Competition

Welcome Your Name Start New Grant Application

Applicant Info
Application Info Narratives
Narratives Please Enter or edit the Narrative for each category as appropriate

Work Plan

Program Information
Documents ecutive Summary
Budget Section 1 Strengthening Communities

Budget Section 2

narrative not entered

view/edit narrative
view/edit narrative

view/edit narrative

narrative entered

Recruitment and Development
Funding/Demographics

Program Management view/edit narrative

Station Roster

Review Organizational Capability view/edit narrative

Authorize and Submit

Other view/edit narrative

PNS Amendment (if applicable)

view/edit narrative

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors
RSVP Competition

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

Complete narratives. See
Section E.1 of the Notice for
information.

1. Click “view/edit narrative”
to enter a narrative section

* A new window will pop
up. Enter information then
click “save and close”.

2. lcon next to the narrative
section will become a green
checkmark once there is
any text entered

« Green checkmark means
there is text, not that the
section is complete

Jul-24 17



Work Plans % AmeriCorps

Competition

Welcome Your Name Start a New Grant Application

1. Clickon “Click here fo

Application Info

Narratives enTer Work pldn” TO Use
B Work Plan
Measure Module to
0 enter your work plans
Funding/Demographics

« Refer to Appendix B:

Authorize and Submit RSVP Performa nce
Measure Instructions!

Budget Section 1

Budget Section 2

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors
RSVP Competition

Jul-24 18
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Work Plans, continued €) Arericores

Competition

Add New Performance Measures

c 1. Click “Begin” to get

started

Delete or Edit Performance Measures Created ¢ T h I S b U -I"I-O n b e C O m e S
) bk M M 1
Objective | ip | CO®O0Y | Sevice | oot | OUPU | outcome | OUECOMe Undu#p:fcated et it foye C on TI nue W O rkl N g

Title Activity Target Target Vols Contributing Stations

1
There are currently no performance measure created for this application. O n C e yo U V e S -I- O r-I- e

Edit Volunteer Allocation

Jul-24 19

Produced and published at US taxpayer expense.



Select Objectives @ AmeriCorps

Competition

Home Page Objective

Screen Instructions ¢ * . Focyg Areas 1. Clle on eQCh Focus

On this screen you will Mo

selec all objecives orva Area name to expand
) v Economic Opportunity .
b the list fo see the

You must choose a prim
focus area. Objecti . .

e objectives. Choose the
appropriate objectives

Employment

Financial Literacy

Housing for your proposed.
» Education ¢ See Appeﬂdix B
» Environmental Stewardship ° YOU an re-I-UI.-n -I-O -I-his

¢ ety e tab to make changes
» Veterans and Military Families
» Capacity Building

» Other Community Priorities

Jul-24 20

Produced and published at US taxpayer expense.



FY 2025 RSVP

Primary Focus Area

Competition

Home Page Objective

Screen Instructions ¢ %

On this screen you will
select all objectives for your
project.

You must choose a primary
focus area.

Save

* Focus Areas

»

»

»

« Select Primary Focus
Area

Disaster Services

Economic Opportunity
Education

Environmental Stewardship
Healthy Futures

Veterans and Military Families
Capacity Building

Other Community Priorities

--Select Focus Area--

--Select Focus Area--
Education

Environmental Stewardship
Veterans and Military Families

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

1. Once you've selected
all of your objectives,
choose a primary focus
ared

*See Appendix B

2. Remember to savel

Jul-24 21



FY 2025 RSVP

Complete Each Work Plan

Competition

Home Page Objective

Objective

Screen Instructions

This tab allows you to
create sets of aligned
performance measures for
all the grant activities you
will measure.

- Begin by selecting a
category title.

- Select an objective for
your aligned performance
measure.

- Provide a brief description
of the need your project will
address in this performance
measure.

- Select the output you wish
to measure in this set of
workplans.

- Select the outcome you
wish to measure in this set

nfwnrknlane

Performance Measure

Summary of Performance Measures

Category Title

There are currently no Performance measures created for this application.

Service Activities

Output

Performance Measures

* Select Category Title

| Primary Focus Area

[--Select Objective--

* Select Objective

Complete Delete Edit

* Enter Community Need

* Select Output [--Select Output--

* Select Instrument

Select Outcome

Select Instrument

* Select Service Activities Goriiten Mg

Produced and published at US taxpayer expense.

Description

Enter Instrument
Description

Enter Instrument
Description

No records found.

Bacn

AmeriCorps
Seniors

1. Complete each field in
the Performance
Measures section. Scroll
down the window to
see all content.

*See Appendix B:
RSVP Performance
Measure Instructions

2. Click "Add PM"” when

e you're done.

Jul-24 22



FY 2025 RSVP

Complete Each Work Plan, continved Soner-orps

Competition

Home Page Objective Performance Measure

1. The Work Plan you just

Objective 1D Category Title Service Activities Output Outcome Complete Delete

Financial Literacy 1 Primary Focus Area Tax Preparation o1A O19A Yes Delete e n 'I'e re d Wi | | O p p e O r O -I-
the top

Screen Instructions 1%

This tab allows you to perormancs Hessures 2 ° E n -I-e r yo U r n ex‘l‘ WO rk

create sets of aligne; * Select Category Title [Primary Focus Area
performance mea:
all the grant activj
will measure.

* Select Objective [--Select Objective--

plan’s information in

- Begin by selectin:

category title. _I_ | f

- Select an objective for e P e r O rl I I O I I C e

e St e * Select Qutput [~Select Output--

measure. * Select Instrument -S Instruments-- Enter Instrument °
Measures section, then

of the need your project will R
address in this performance Select Outcome --No Outcome selected--

° °
measure. Select Instrument -S Instruments-- Enter Instrument | I k P M C _|_ I
- Select the output you wish Description < < A ‘ I < I o ‘ ’ I I I I l | e

to measure in this set of

* Select Service Activities
workplans.

Service Activities Description

until all work plans are

wish to measure in this set

nfwnrknlane

entered.
= L

Jul-24 23
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‘@ NEW in FY 2025: Service Activities for Other () Americors
Community Priorities Work Plans
1. If you have Other

a Community Priorities
work plan(s)

Screen Instructions 1] % * Select Output [ SC1: Grantee met their target for community priority activity (Yes/No)

Ipei;tt:t;eatlsl;ogsals;gﬁég * Select Instrument —Select Instruments-—- ~ * Enter .Ins.trument v 2 . Y O U m U S'I' S e | e C 'I' O
performance measures for
::illr?ﬁe%;au'gadi"i“es you Select Outcome [--No Outcome selected-- S e rv i C e AC 'I'iv i 'I'y O n d
Select Instrument --Select Instruments-- v Enter Instrument
- e ° ° °
INclude a description
- Select an objective for
your aligned performance

S . Refer to Appendix B:
e RSVP Performance
Measure Instructions
« Applicants may not
select “N/A" even if it

appears in eGrants

- Begin by selecting a
category title.
* Select Service Activities Sarten AE BT

Debris Removal

- Select the output you wish

to measure in this set of
workplans. Disability Inclusion

- Select the outcome you Disaster Mitigation
wish to measure in this set
nf wnrknlane

Jul-24 24
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FY 2025 RSVP

NEW In FY 2025 Work

Competition

Home Page Objective

Objective

Financial Literacy

Other

Capacity Building & Leverage

Obesity and Food

Screen Instructions 1%

This tab allows you to
create sets of aligned
performance measures for
all the grant activities you
will measure.

- Begin by selecting a
category title.

- Select an objective for
your aligned performance
measure.

- Provide a brief description
of the need your project will
address in this performance
measure.

- Select the output you wish
to measure in this set of
workplans.

- Select the outcome you
wish to measure in this set

nf winrknlane

Performance Measure Target

Category Title

Primary Focus Area
Other Community Priorities
Other Focus Areas

Other Focus Areas

* Select Category Title
* Select Objective

* Enter Community Need

* Select Output

* Select Instrument

Select Outcome

Select Instrument

* Select Service Activities

Produced and published at US taxpayer expense.

Summary of Performance Measures

Plan, Continved

Service Activities Output Outcome Complete Delete Edit
Tax Preparation O1A O19A Yes Delete Edit
Tutoring SC1 Yes Delete Edit
Donations Management G3-3.16A G3-3.10A Yes Delete Edit
Counseling/Coaching H4A H18 Yes Delete Edit
Performance Measures
[Primary Focus Area v
[—Select Objective— v
[--Select Output-- v
_-Select Instruments—- v * Enter Instrument
Description
—-No Outcome selected-- v
ct Instruments-—- v Enter Instrument
Description
Service Activities Description

No records found.

AmeriCorps
Seniors

1. When you have finished
entering all work plans,

click “Next"

Jul-24 25



FY 2025 RSVP

Set Targets, Allocate Volunteers

Competition

Home Page Objective Performance Measure Target

Screen Instructions ¢ *
Volunteer Calculator

PLEASE DOUBLE-CHECK
the Performance Measure
requirements outlined in the
PM Instructions/Appendix B
and verify that your work
plans accurately reflect the
requirements.

Primary Focus Areas Community Priorities

Minimum # | must place: 0. Maximum # | may place: 0.

# placed so far: 0. # placed so far: 0.

# | still have to place: 0.

# 1 still have to place: 0. # | still have available to place: 0.

Summary of Performance Measures

Output Outcome # of # of Total
. Outcome Unduplicated Vols

Category Title
Target Target Vols Contributing

Service Activity Output

Primary Focus Area Tax Preparation O1A 0 O19A * * 0

Other Community Priorities  Tutoring SC1 0

Other Focus Areas Donations Management ~ G3-3.16A 0 G3-3.10A

Counseling/Coaching H4A 0 H18

Other Focus Areas

Produced and published at US taxpayer expense.

e

tions
Back Next I

64.

AmeriCorps
Seniors

Enter your total number
of unduplicated
volunteers at the top

Set your output and
outcome targets,
number of volunteers,
and stations

When done, click
“review dllocations” to
check your numbers

When all issues are
addressed, click next

Jul-24 26



FY 2025 RSVP

Validate Performance Measures ameriCorps

Competition

back to eGrants application my account

Grant application ID: 255R267042 ] . R e v i eW yo U r WO rk p I G n S

g AmeriCorps NOFA: 2025 AmeriCorps Seniors RSVP Competition
Type: New Application
Status: Grantee Initial Entry

. °
nis Perfformance Measures Legal Applicsa:btn::::;My Organization 2 ° VG | | d G Te Th e
Home Page Objective Performance Measure Target Summary
performance measures
This page provides a LU

SEaE « Address any errors

entered in this module.
3. Click “b Kt G t
- . IC ACK 1O eranits
19%
measure, expand the M M LR} M
application” to confinue
This Measure".
- Click "Edit Performance
Measures" to refum to the Print PDF for all Performance Measures ° R e V i S i -I- -I- h e
~ PM 1.1-Tax Preparation
Applicant Organization: My Organization Peno.d Sovercd Ending: P ( 3 rfo rl I . G n C ( 3 M ( 3 G S U r( }
Starting:
Performance Measui

PM tab.
validate this module p Lorem ipsum dolor sit amet, consectetur adipiscing elit. In at posuere eros. Aliquam eleifend leo vel nisl ullamcorper

L]
submitting your application. . imperdiet. Nulla facilisi. Nam vel metus euismod, commodo leo auctor, ornare risus. Praesent accumsan purus vel
Community Need to be . ! .
. Addressed: sem consequat, eu gravida ex mattis. Donec nisi urna, vestibulum eu commodo mollis, suscipit viverra turpis. Donec

randimantiim arne val marrie fanicihnie farilicie Inhartie naniia arliemnd Nhilla faciliei Cuirahitiir ecalerieaiia diam

Screen Instructions 4 *

- To print the entire
summary, click "Print PDF
for all Performance
Measures".

73%

- Click "Edit Targets"
return to the Target t;

- Click "Validate

P e make changes

Jul-24 27
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FY 2025 RSVP

NEW in FY 2025: Program information AmeriCorps

Competition

Welcome Your Name Start New Grant Application

(Goack | sove | nextB |

Applicant Info
Program Information
Application Info

Narratives ééPlease indicate the funding priorities and grant characteristics for your proposed program.é

Work Pl
orieHlan Funding Priorities
Program Information
Check any priority area(s) that apply  Select all that apply:

bocuments to the proposed program. If no

Budget Section 1 priorities apply to your program, select M

Budget Section 2 N/A. Please refer to the NOFO for the ] . e e C O n y U n I n g
information on the threshold for

Funding/Demographics . L . )
meeting priority consideration
Station Roster

O Supporting older adults O Helping older adults re-

L] L] L]
priorities that apply, or
Review
and their caregivers enter the workforceé
Authorize and Submit N A
O Preventing and O Reducing the number of
mitigating fraud and scams  people who are unhoused

O Supporting local climate O Supporting behavioral

change initiatives health initiatives 2 . S e | e C-I- p ro g rO m

O N/AOno priority applies

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors

characteristics that

* Check any program characteristic(s) Select all that apply:
Type: New

chatue: Grantee Tnitial En that apply to the proposed program. If O p F)l ( )r N A
|tus: Grantee fnitial Entry no characteristics apply to your yl

program, select N/A.

O Serving rural O Serving urban
My Organization communities communities
250 E Street SW

) O Serving Tribal O High poverty community
Washington, DC 20024

communities (20-39% in poverty)

O Extreme poverty O N/ACIno program
community (40% or more in characteristics apply
poverty)

Produced and published at US taxpayer expense. Jul-24 28



Documents €) Arericores

Competition

See D.7.a of the Notice

1. Once you have submitted
the OFMS, change the
status from “Not Sent” to

Application Info Documents “Sen-l-”
Narratives Please select the appropriate status for each document.

Welcome Your Name Start New Grant Application

Work Plan

Program Information

Documents Document Status List: e

Budget Section 1

2. If you have fribal

: documents, please click
| ud status entered status not entered . '

Pudast secton 2 Document Name Document Status delete O d d O n eW O n d e n Ter

Funding/Demographics o
Station Roster Applicant Operational and Financial Management Not Sent o c Th e O p p rO p rl O Te
. Survey (OFMS) . .
R
information

Authorize and Submit

Do not enter any documents
that aren’t specified in D.7.a
of the Notice

Jul-24 29
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FY 2025 RSVP

Budget Section 1 and 2

Competition

Welcome Your Name Start New Grant Application

Applicant Info
Application Info Budget Section 1. Volunteer Support Expenseg Enter Source of matching funds

Please enter the necessary budget information for your project.

Narratives
Work Plan

Program Information

Documents Project Personnel Expenses : Add a new budget item

Budget Section 1

Annual %

Position/Title Qty

Budget Section 2
Funding/Demographics Subtotal
Station Roster
Review

Authorize and Submit

Item

Grant Application ID: FICA
255R267042

Health
NOFA: 2025 AmeriCorps Seniors Insurance
RSVP Competition Retirement
Type: New Life
Status: Grantee Initial Entry Insurance

Subtotal

Produced and published at US taxpayer expense.

Salary Time Amount Share Share

Description

Total
Amount

$0

$0

$0

$0

$0

Total

CNCS Grantee Excess
Share Share

$0

$0

$0

$0

$0

CNCS Grantee Excess

$0

$0

$0

$0

$0

Personnel Fringe Benefits : Add a new budget item

Amount

$0

$0

$0

$0

$0

Amount

save

X

AmeriCorps
Seniors

Complete the budget,
adding new items if
necessary

Enter your source of
matching funds for this
section; include source,
amount, cash or in-
kind, secured or
proposed for entire
amount of match

Jul-24 30



FY 2025 RSVP

Validate the Budget

Competition

Welcome Your Name Start New Grant Application

Applicant Info
Application Info
Narratives
Work Plan

Program Information

Documents Other Volunteer Costs : Add a new budget item
Budget Section 1 - Total CNCS Grantee Excess
Item Description
Budget Section 2 Amount Share Share  Amount
Funding/Demographics Meals $0 $0 $0 $0
Station Roster Uniforms $0 $0 $0 $0
Review Insurance $0 $0 $0 $0
Authorize and Submit
Recognition $0 $0 $0 $0
Grant Application Info Volunteer $0 $0 $0 $0
Travel
Grant Application ID:
25SR267042 Subtotal $0 $0 $0 $0
NOFA: 2025 AmeriCorps Seniors
RSVP Competition Subtotal:
Type: New Total Amount CNCS Share Grantee Share
Status: Grantee Initial Entry $0 0 $0

?
Legal Applicant Info

My Organization
250 E Street SW
Washington, DC 20024

Produced and published at US taxpayer expense.

Please enter the necessary budget information for your project.

?

Budget Section II. Volunteer Expenses Enter Source of matching funds

edit

edit

edit

edit

edit

edit

Excess Amount

30

?

Validate this budget

ack

del

AmeriCorps
Seniors

1. Affter you've entered all
budget information,
validate the budget (at
the end of Budget
Section 2).

« Address any issues
and validate again

Jul-24 31



Fy 2025 RSP AmeriCorps

How to View Your Whole Budget Senors

Competition

Application Info *« NOFA: 2025 AmeriCorps Seniors RSVP Competition
* Grant Application ID #: 25S5R267042

Narratives

* Due Date: 09/18/2024
Work Plan * Summary: {{The purpose of this NOFO is to establish the FY 2025 RSVP Competition.
Program Information RSVP programs engage adults ages 55 and older in addressing community needs through
Documents volunteer service.é

* To see your whole
Funding/Demographics Please click on any of the following links to view/print a report. b U d g eT' C | l C k:

Station Roster . ADpIication View Revsion ITO » . o |f B U d g e.l.: VieW/pl’i n.l.

Review

Authorize and Submit Budget: view/print report re p O r'I' " fo r 'I'O p_ | i n e

Budget Narrative: view/print report

Budget Section 1

Budget Section 2 View/Print your application

Funding Summary Chart: view/print report

* Notice of Grant Award: view/print report b U d g eT G | I IO U n TS by
Grant Application ID: * Organization IDCR History: view/print report

25SR267042 + Organization/People Report: view/print report C G Te g O ry

* Program Summary Chart: view/print report

zgcﬁ:cic;f;ei\i?;;'(:orps Seniors + Station Roster Report: view/print report ° bk B U d g e.l. N G I’I’C] .I.ive:
view/print report” for

Status: Grantee Initial Entry « Applicant/User: Your Name Here

* Authorized Representative: ” n e—iTe m d eTG i |

* Applying Type: New

* Applying: Directly to CNCS
My Organization
250 E Street SW
Washington, DC 20024 Application Info: edit

* Areas affected by the project:
Jul-24 32
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Funding/Demographics €) Lmericors

Competition

Welcome Your Name
,
Applicant Info ] . PrOVIde -I-he breO kdown

Application Info Estimated Funding Of O p p | i C O nT S h O re

Narratives
Total
Work Plan
o e 2. Enter the number of
Documents Federal Share °

Budget Section 1 Amount $0.00 U n d U plic O -I-ed

Budget Section 2 Applicant Share VO | U n Te e rS

Amount $0.00

Funding/Demographics

Station Roster Applicant Share Breakdown ° Th is S h O U | d m O 'I'C h 'I'h e

Please breakdown the applicant share into the following sources. The sum of the source

Authorize and Submit amounts must add up to $0.00. Exec U 'I'ive S U Mm O ry
e and your totfal

Grant Application ID: State: 3|0 .00

i unduplicated
NOFA: 2025 AmeriCorps Seniors Income: $0 oo VO | U n -I-eers i n yo U r

RSVP Competition

Please check the box if your organization is funded by CNCS
work plans

Status: Grantee Initial Entry

Review

Demographics

# of Unduplicated Volunteers: |0

My Organization

Jul-24 33
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FY 2025 RSVP

Station Roster é-\emn%:igorps

Competition

Welcome Your Name Start New Grant Application

Not required—successful

Application Info Volunteer Stations . .
Narratives Please enter volunteer station information. O p p I I C O n TS WI I I b e O S ke d TO
Work Plan
L] L]
update rosters within
Documents Applicants for grant competitions do not need to complete this section. If selected for funding, all
) applicants for grant competitions will submit a station roster at a later date. 6 .I-h f d

Budget Section 1 ' ' l

Please enter volunteer station information. A volunteer station is a public agency, secular or faith- O n S O OWG r
Budget Section 2 based private non-profit organization, or proprietary health care organization that accepts the
Funding/Demographics responsibility for assignment and supervision of Senior Corps volunteers in health, education,

Station Roster social service or related settings such as multi-purpose centers, home health care agencies, or ‘| We e n C O U rG e

similar establishments. Each volunteer station must be licensed or otherwise certified, when .

Review

required, by the appropriate state or local government. Private homes are not volunteer stations.

Autherize and Submit Provide stations in as much detail as possible. For example, rather than entering a school district, i n C U m be n 'I'S O r O'I'h e r

enter each school where volunteers are serving.

As each station is entered, it will populate in a list below. Please make every effort to provide M

complete and accurate data and to update it each year through continuation or renewal. Once a O p p I I C O n TS TO e n Te r
Grant Application ID: volunteer station is created it cannot be deleted. If an organization was entered in error, uncheck

255R267042 the "Active" box in the pop up box by clicking on "View/Edit" next to the volunteer station in the STO Ti O ns if Th ey kn OW

NOFA: 2025 AmeriCorps Seniors list below.. | d for th ] th o ) h o

RSVP Competition Enter stations as planned for the upcoming grant year. If the station is not yet active, when -I-h e m P | eO Se n O-I-e . -I-h |S
entering the station uncheck the box marked "Active" and update the station later through an . .

Type: New amendment.

Status: Grantee Initial Entry Wi | | n O-I- be SC O re d O n
Volunteer Stations The G ppliCGTion

My Organization NnE ¢ Number of

umber o
250 E Street SW Volunteer Station City Unduplicated Active view/edit
Washington, DC 20024 I .

Jul-24 34
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. AmeriCorps
Review Seniors P

Competition

Welcome Your Name Start New Grant Application

T Review the information on

Applicant Info NOFA Information

Application Info « NOFA: 2025 AmeriCorps Seniors RSVP Competition -I-h e SC ree n o S C rO ” d Own TO

+ Grant Application ID #: 255R267042

Narratives

+ Due Date: 09/18/2024 see more.
Work Plan « Summary: é¢The purpose of this NOFO is to establish the FY 2025 RSVP Competition.
Program Information RSVP programs engage adults ages 55 and older in addressing community needs through

Zo:unle:stl 1 volunteer service.é ‘| ) C “C |< Hview/pri n.l.
Budget Section 2 View/Print your application re p O r'I' " n eX'I' 'I'O
Please click on any of the following links to view/print a report. R .
Application for Federal

Assistance to print the

Funding/Demographics
Station Roster

Review

Authorize and Submit

. Funding Sammary Charts siow prit report application to check

Notice of Grant Award: view/print report

Grant Application ID: * Organization IDCR History: view/print report Th e po g e CO U nT

255R267042 * Organization/People Report: view/print report

¢« Program Summary Chart: view/print report ® S S .I.' D 2 b .I:
NOFA: 2025 AmeriCorps Seniors + Station Roster Report: view/print report ee eC I O n o o O

Grant Application Info

RSVP Competition

Type: New Applicant Info: edit The N OTice for pgge

Status: Grantee Initial Entry - Applicant/User: Your Name Here |I m I 'I'S
+ Authorized Representative:

Legal Applicant Info * Applying Type: New

« Applying: Directly to CNCS
My Organization

Jul-24 35
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FY 2025 RSVP

Authorize and Submit SmeriCorps

Competition

Welcome Your Name Start New Grant Application

Applicant Info

Application Info Authorize and Submit R R
Narratives Please read the authorization, assurances and certifications below. If your name appears, please /\ U -I- h O rlze d R e p S h O U | d |O g | n
Work Plan click on "I Agree." You must view or print the assurances/certifications before you can click on

L]
o Tnformation each "I Agree" for assurance or certification. 'I'O C O m p | e 'I'e 'I'h | S p O g e G n d
Documents If your name does not appear, but you are the appropriate person for that section, you may click S U b mi'l' Wh e n every-l-h i n g iS

Budget Section 1 on it anyway.

Budget Section 2 d O n e
If a section has already been agreed on by someone else, you can click on it yourself to override.

Funding/Demographics

Station Roster
Authorization:

1. Click "l agree” for the

Authorize and Submit To the best of my knowledge and belief, all data in this application/preapplication are true and

correct, the document has been duly authorized by the governing body of the applicant and the AU-I-h OriZG -I-io n
applicant will comply with the attached assurances if the assistance is awarded.

Authorized by:

Grant Application ID:

L] “ L] L]
Ot agres 2. Click “view/print
. : P L] L] L] ” L]
o certification” to view the
Assurances: view/ print certification
L]
gz‘tisl:\lzmr[antee Initial Entry I Will comply with relevant statutes as referendlld in the assurances and will meet the ASS U rG n Ces , Th e n C | | C |< b |

requirements of the grant award and have the ggal authority to apply for federal assistance.

Authorized by: O g re e X

I Agree

My Organization
250 E Street SW

Produced and published at US taxpayer expense. Jul-24 36



'©" Authorize and Submit, continued €) Arericores

Competition

Washington, DC 20024

Certifications: view/print certification

By selecting "I Agree”, you certify that you agree to pfiform all actions and support all
intentions in the Certification sections of this Grant Ap@lication. 3 o

Click “view/print

Authorized Certifying Official: CerTifiCO .I.io n 1 .I.O VieW .I.he
Certifications, then click

Verify this Grant Application: bt | O g ree "

When an application is submitted, eGrants checks to make sure all the required information has

been entered. You can optionally run this check before submitting by clicking this link. If there

are errors in your application, a box will be displayed explaining each error. 4 . veri fy -I-h e O p pliCO -I-io n
Q
[ooemc o] « Address any error and

Available actions for this Grant Application: e
re-verify

Submit grant application to CNCcs B e

5. Submit and celebratel

Jul-24 37
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FY 2025 RSVP

) Common eGrants Issues

= Tips for Troubleshooting

Competition

AmeriCorps
Seniors

A

Jul-24 38
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FY 2025 RSVP

(zp Errors vs Warnings @ AmeriCorps

Seniors
1 Common eGrants Issues

Competition

* May appear during work plan or budget validation or when you verify the
application

* Error: something that must be addressed before submission
* You will not be able to submit the application if there are errors

« Warning: something that does not have addressed
* Not very common

* You should address it if possible, but you will be able to submit if you
don’t
* Not suree Call the Hotline
* Phone: 1-800-942-2677, Monday — Friday, 8:00 am — 8:00 pm ET

Jul-24 39
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"&)" Validating Work Plans €) Arericores

1 Common eGrants Issues

Competition

« When | validate my work plans, | get an error that says, “At least one
performance measure must be created for all selected Objectives.” How
do | proceed?

* In the “"Objectives” tab in the Performance Measure Module, ook to
see which objectives you selected

« Add a work plan for any objectives that don't have one

* If you've changed your mind about an objective, de-select it in the
“Objectives” tab

Jul-24 40
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FY 2025 RSVP

(=) Documents Showing as “Not Sent” @ AmeriCorps
=, Common eGrants Issues

Competition

« We submitted our Operational and Financial Management Survey via the
web form, but eGrants is saying the status of the Operational and
Financial Management Survey is “Not Sent.” Does this mean you didn’t
receive ite

* Per the Grant Application Instructions, applicants must manually
change the document status from “Not Sent” to “Sent” in eGrants.

Jul-24 4]
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FY 2025 RSVP

Setting the Document Status

Competition

Welcome Your Name Start New Grant Application

Applicant Info

Application Info Documents

Narratives Please select the appropriate status for each document.

Work Plan
Program Information
Documents Document Status List: add a new

Budget Section 1
? status entered status not entered
Budget Section 2

Document Name Document Status delete
Funding/Demographics

Station Roster & Applicant Operational and Financial Management

Not Sent
Survey (OFMS) o 5en hd

Review

Authorize and Submit c

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

In the Documents tab,
once you have
submitted the OFMS,
use the drop-down
menu to change the
document status from
“Not Sent” to “Sent”.

Jul-24 42



Grantee Match Percentage Not Met @ Goneriorps
= Common eGrants Issues

Competition

« When | validate my budget, | get an error that the required grantee
match percentage is not met. How do | proceed?

 Review the amounts in the “Grantee Share” column and make sure the
total Grantee Share meets the match

» See Appendix E for a match calculator

* If you are applying for a waiver, you must meet the match rate stated in
the Notice (10% of total costs for new applicants, 30% of total costs for
Incumbents)

* |f the waiver is approved and you are selected for funding, you'll revise
your budget during resolution

Jul-24 43
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Fy 2025 RSP AmeriCorps

How to View Your Whole Budget Senors

Competition

Application Info *« NOFA: 2025 AmeriCorps Seniors RSVP Competition
* Grant Application ID #: 25S5R267042

Narratives

* Due Date: 09/18/2024
Work Plan * Summary: {{The purpose of this NOFO is to establish the FY 2025 RSVP Competition.
Program Information RSVP programs engage adults ages 55 and older in addressing community needs through
Documents volunteer service.é

* To see your whole
Funding/Demographics Please click on any of the following links to view/print a report. b U d g eT' C | l C k:

Station Roster . ADpIication View Revsion ITO » . o |f B U d g e.l.: VieW/pl’i n.l.

Review

Authorize and Submit Budget: view/print report re p O r'I' " fo r 'I'O p_ | i n e

Budget Narrative: view/print report

Budget Section 1

Budget Section 2 View/Print your application

Funding Summary Chart: view/print report

* Notice of Grant Award: view/print report b U d g eT G | I IO U n TS by
Grant Application ID: * Organization IDCR History: view/print report

25SR267042 + Organization/People Report: view/print report C G Te g O ry

* Program Summary Chart: view/print report

zgcﬁ:cic;f;ei\i?;;'(:orps Seniors + Station Roster Report: view/print report ° bk B U d g e.l. N G I’I’C] .I.ive:
view/print report” for

Status: Grantee Initial Entry « Applicant/User: Your Name Here

* Authorized Representative: ” n e—iTe m d eTG i |

* Applying Type: New

* Applying: Directly to CNCS
My Organization
250 E Street SW
Washington, DC 20024 Application Info: edit

* Areas affected by the project:
Jul-24 44
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FY 2025 RSVP

Estimated Funding Error
Common eGranfts Issues

Competition

Welcome Your Name

Applicant Info

Application Info

Narratives

Work Plan

Program Information

Documents

Budget Section 1

Budget Section 2
Funding/Demographics

Station Roster

Review

Authorize and Submit

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors

RSVP Competition

Type: New

Status: Grantee Initial Entry

Start New Grant Application
(@osck | save | nom®

Estimated Funding

Total
Total Amount $125,000.00

Federal Share

Amount $100,000.00

Applicant Share

Amount $25,000.00

Applicant Share Breakdown

Please breakdown the applicant share into the following sources. The sum of the source
amounts must add up to $25,000.00.

Local: $/0 . 00

State: %[0 .00

Other: %0 .00

Income: %0 .00

Please check the box if your organization is funded by CNCS

Demographics

# of Unduplicated Volunteers: |0

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

When | verity the application, it
says that the sum of the "local,”
"state,” "other,” and "income”
boxes in Estimated Funding do
not equal the applicant
amount. How do | proceed?

* In the Funding/
Demographics tab, verify the
amount in the Applicant
Share section equals the total
isted in the “Applicant Share
Breakdown" section

* Note: The "Applicant
Share” is the Grantee Share
from your budget

Jul-24 45



FY 2025 RSVP

Can’t Click “l Agree”

Common eGrants Issues

Competition

Welcome Your Name

Applicant Info
Application Info
Narratives

Work Plan

Program Information
Documents

Budget Section 1
Budget Section 2
Funding/Demographics
Station Roster
Review

Authorize and Submit

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors
RSVP Competition

Type: New
Status: Grantee Initial Entry

My Organization
250 E Street SW

Assurances: view/ print certification

Start New Grant Application

back

Authorize and Submit

Please read the authorization, assurances and certifications below. If your name appears, please
click on "I Agree." You must view or print the assurances/certifications before you can click on
each "I Agree" for assurance or certification.

If your name does not appear, but you are the appropriate person for that section, you may click
on it anyway.

If a section has already been agreed on by someone else, you can click on it yourself to override.

Authorization:

To the best of my knowledge and belief, all data in this application/preapplication are true and
correct, the document has been duly authorized by the governing body of the applicant and the
applicant will comply with the attached assurances if the assistance is awarded.

Authorized by:

O1 Agree

I Will comply with relevant statutes as referenced in the assurances and will meet the
requirements of the grant award and have the legal authority to apply for federal assistance.

Authorized by:

I Agree

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

My Authorized Rep is on the
Authorize and Submit tab
but can’t click “I Agree” to
the Assurances and
Certifications. How do they
proceede?

1. Click “view/print
certification” to view the
document

2. Then they can click “l
agree”
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Authorized Rep’s Name Doesn’t Appear

Competition

e Common eGrants Issues

station Koster
Review

Authorize and Submit

Grant Application ID:
255R267042

NOFA: 2025 AmeriCorps Seniors
RSVP Competition

Type: New
Status: Grantee Initial Entry

My Organization
250 E Street SW
Washington, DC 20024

Authorization:

To the best of my knowledge and belief, all data in this application/preapplication are true and
correct, the document has been duly authorized by the governing body of the applicant and the
applicant will comply with the attached assurances if the assistance is awarded.

Authorized by: Name, Auth Rep
B Authorized on 06/24/2024

O1 Agree

Assurances: view/ print certification

I Will comply with relevant statutes as referenced in the assurances and will meet the
requirements of the grant award and have the legal authority to apply for federal assistance.

Authorized by:

I Agree

Certifications: view/print certification

By selecting "I Agree", you certify that you agree to perform all actions and support all
intentions in the Certification sections of this Grant Application.

Authorized Certifying Official:

I Agree

Verify this Grant Application:

When an application is submitted, eGrants checks to make sure all the required information has
been entered. You can optionally run this check before submitting by clicking this link. If there
are errors in your application, a box will be displayed explaining each error.

Verify this Grant Application @

Available actions for this Grant Application:

Submit grant application to CNcs B

Produced and published at US taxpayer expense.

AmeriCorps
Seniors

Our Authorized Rep’s name doesn’t
appear on the Authorize and Submit tab.
How do | enter ite

* The Authorized Representative must
log-in to eGrants with their own user
account

* Once they click “l agree” on the
Authorizations, Assurances, and
Certifications, their name will appear

They will be designated as the
Authorized Rep when they submit the
application

Jul-24 47



AmeriCorps
Seniors

FY 2025 RSVP

&) Important Reminders

Y

= Things to Remember

Competition

AmeriCorps
Seniors

A
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FY 2025 RSVP

&) Funding Opportunity Page €) Americor

Competition

PARTNER

* Notice of Funding Opportunity

and Appendices Auelng
. . : Opportunities
« Grant Application Instructions

school, government agency, faith-based or
community organization, you can apply for people

« Training and Technical Assistance
Webinars

« FAQSs and Other Resources for
Applicants

Current Funding Opportunities

We are currently accepting applications to the following AmeriCorps
opportunities.

For more information, visit the Funding Opportunity Page. P
Jul-24 49
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https://www.americorps.gov/partner/funding-opportunities

FY 2025 RSVP

Important Dates @ AmeriCorps

Competition

Applications are

due no later than Successful
Wednesday, applicants will be
September 18, 2024, iIssued awards by
by 5:00 PM ET* March 2025
Successful
applicants will be
notified by
January 2025

* See Section D.4.c for the

Lafe Application process
m

Produced and published at US taxpayer expense.



Key Contacts @ gmeriCorps

— Where 1o Contact and When

Competition

Need to... Contact...

Receive a printed copy of the Notice, Grant RSVPCompetition@americorps.gov
Application Instructions, and Appendix B¢

Submit a late application request? Late Applications@americorps.gov

Request a federally negotiated indirect cost rate IndirectCostRate@americorps.gov
from AmeriCorps

Submit the Operational and Financial Management | Submit online; forms submitted by email will

Survey (OFMS) not be accepted
Submit Tribal organization eligibility documentation | AdditionalDocuments@americorps.gov
Ask general questions about the competition or RSVPCompetition@americorps.gov

AmeriCorps Seniors

Please nofe: Incumbent grantees should not contact their portfolio manager for questions about

the RSVP Competition. e
Jul-24 51
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Issues with eGrants @ SmeriCorps
= Who to Contact and When

Competition

« Call the AmeriCorps Hotline at 800-942-2677
 Make note of your ficket number
* If assistance is needed on an application within 10 days of the
submission deadline, choose option #3

« Submit a question to the support team via the web form

 Hotline hours:

« Monday - Friday, 8:00 a.m. - 8:00 p.m. Eastern Time
» Closed on federal holidays

Jul-24 52
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https://questions.americorps.gov/app/ask

AmeriCorps Seniors

FY 2025 RSVP Competition Funding
Opportunity

RSVPCompetition@americorps.gov

FY 2025 RSVP

\@)

AmeriCorps
| Seniors

Compeﬁﬁon Jul-24

53
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