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Introduction

This presentation is designed for state commissions and their
programs. It will guide users through managing operating sites,
service locations and slots, and show how to view a member roster.

We will also demonstrate how to transfer slots across programs. (For
information on who can perform this function, please view the

tutorial on User Roles and Management — Understanding and
Planning.)

If you haven’t already seen it, please check out the General Overview
presentation before proceeding with this one. We assume for this
presentation that you’ve been exposed to the basic features and
navigation of My AmeriCorps.
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Important Considerations

e All of the My AmeriCorps tutorials and webinars focus on the
functionality of the system rather than grant requirements or
program policies.

e The My AmeriCorps system does not include comprehensive
compliance checks.

e We recommend that programs set their own policies around i £T7TT:
system use and monitor usage for compliance. However, we ﬁ
suggest that programs give some thought to how they assign b
roles and access so that they are comfortable with the level of
authority they are giving their users.

e |f they have questions they should contact their Program
Director or Program Officer.
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Agenda

e Access My AmeriCorps

e Search for Primes or Operating Sites
* View Operating Sites

 Allocate Slots

e Edit Operating Site Information

e Service Locations

e Member Roster

e Slot Management

e Transfer Slots

e Search for Service Locations

e What’s Next?
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Access My AmeriCorps

4/21/2009, 11:45 AM, EDT

logout

NATIONALS&Y
COMMUNITY
SERVICEESESTI

Welcome Alyson B view all
B 59 awarded
B 127 Closed

Bz Concept Papers

B 12 Subapplication being reviewed by
prirme
B 4 subapplication rejected by primme

B 3 subapplication returned by prime

B 5 Under CHNCS review After Iogglng OntO

- eGrants, click on Portal
Portal Home —

Home to enter My

e S T e S [T N AmeriCorps.

New B Click on the links below to access common

sccount functions.
Continuation/Renewal B Financial Report B

My Account [ ]

Amendment B Progress Report B

Equal Opportunity Survey B
Concept Paper =B o (12 (i ¥ Progress Report Supplement 2]

Org has users awaiting approval B

502 AEpr'ol.led Corntact Help Desk | dizable the pictures
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My AmeriCorps Home Page

The Portal Home link
returns you to your My
AmeriCorps home page.
WelcoN¥E Alyson The menu on the left
provides links to manage
the grants and programs

Trainee Profile Pending Pending Pending Status Change Pending Exits 3 H

o " i Applications Invitations Entallments Requests /Operatlng Sltes_ yOU have
Feareh patentiEl Applcants access to. The links are
Search Subrnitted o
applications Results 1 Through 1 context-sensitive,
Manage Members Your search returned 1 results, meaning that different
Inuite Members - - ate ) sawey DEE links appear on different
Manage Events screens.
Manage Programs Lli?kdns;ih El?eg;t:igffﬁ:?gvgoaurntg 12/24/2008 Selected 01/10/2009  print
Manage Setvice Lacations Your home page displays
Manage Users workbasket tabs. Each
Recruitrnent Warkbazket tab d|Sp|ayS a I|St Of

ﬂ Sl Workbashket aCtlonS awa.ltlng

S completion. Service

WVISTA Workbaskat Location users do not

have workbaskets.
WISTA Reports

eGrants Coaching Unit




Search for Primes or Operating Sites

Welcome Alyson Workbasket

Portal Home

Invitations Enrallrnents Requests

Trainee Profile ‘ Pending ‘ Pending Pending Statuz Change Pending Exits

Applications
Search Potential Applicants ARDIEGIIn:

Search Submitted
Applications Results 1 Through 1

Manage Mambars ‘four search returned 1 results,

Before viewing Prime or
Applicant » Listing » gaﬁe . b || statush || D2t b : :
ubrnitted Ay ailable Operaﬂng Site
Information, you have to
find it. Click on Manage
Programs to start the

Manage Users SearCh
Recruitrnent Workbasket

Invite Mambers
Manage Events
Manage Programs

Manage Service Locations

B saM Workbashet
S&M Reports
YISTA Workbasket

WISTA Feports
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Grant and Slot Management Tasks

Search for a Prime or Operating Site in order to complete
these tasks:

o Allocating slots to an operating site

e Viewing or editing Prime or Operating Site information,
e Viewing or converting standard or refill slots

e Transferring standard slots across operating sites, and

e Viewing a list of members assigned to a Operating Site or
service location.
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Search for Primes or Operating Sites

Yelcome Alyson

Portal Home
Traines Profile

Search Potential Applicants

Search Submitted
Applications

Manage Members
Invite Membears
Manage Events

B Manage Programs
Manage Service Locations
Manage Users
Fecruitrment Warkbasket
B8N Workbashket
SN Reports
YISTA Workbasket

WISTA Reports

Program Search

Program Search Attributes

To search for a program use the fields below and click the search button,

Program Year: ISeIec:t vl

Project Title: |

Program Code: |Se|ec:t

City: |

State: |Se|ec:t

eGrants Coaching Unit

Select and/or enter
identifying information to
start a search. Click on
search to see the results.




Search for Primes or Operating Sites

Welcome Alyson

Portal Home

Trainee Profile

Search Potential Applicants

Search Subritted
Applications

Manage Mermbers
Invite Mernbers

Manage Events

B) Manage Programs

Manage Service Locations
Manage Users
Recruitment Workbasket
San Workbasket

SaM Reports

YISTA Workbasket

WISTA Reports

Program Search

Program Search Results

Results 11 Through 20First Previous 1|23 |45 |6 |78 ]9]10 Mext Last +10

Grant Murnber ¥

S4ASCMADZ20101
S4ASCMADZ20101
24A5CRIO410201
94A5CRIO410201
S4ASCRIO410201
94ASCTRO451e01
F4ASCTHO451601
S4ADNMADDE
A4ASCTHO451601

F4AZCRI0A10201

eGrants Coaching Unit

Fraject Title b

City Year Boston
City Year Boston

City Year Rhode Island

City Year Rhode Island

ity Year Rhode Izland

City Year San Antonio

City ear San Antonio

City Year - Parent

City Year San Antonio

City Year Rhode Island

Your search returned 232 results,

Prograrn ear k

City k State b

Boston
Providence
Providence
Providence
San Antonio

San Antonio

San Antonio

Providence

Use the page navigation
to scroll through the
pages. You can sort the

listing by the column title.

The results page shows
the total number of grants
or operating sites
meeting search criteria.

Sort the results by
clicking the link in the
column title.



Reading Search Results

Click on the name of the
YWelcome Alyson Program Search Prime or Operating Site
R to perform other grant-
Program Search Results related functions.

Trainee Profile

Eearch Potential Applicants Results 11 Through 20First PreMious 12345678910 Mext Last +10

Search Submitted Your search returned 232 results,
Applications

Manage Mermbers Grant Nurnber k W P Prograr Year k City k State b

Invite Members I4ASCMADZZ0101  City Year Boston 1995 Bastan MA

Manage Events 94ASCMAD220101  City Year Boston 1996 Boston MA

M p
@ Manage Pragram: 94ASCRID410201  City Year Rhode Island 1994 Providence  RI

Manage Service Locations ) .
94ASCRID410201 City Year Rhode Island 1995 Providence RI

Manage Users
d4aSCRIO410201 ity Year Rhode Izland 1996 Providence RI

Fecruitrment Workbaszket
4ASCTHO431601 City Year San Antonio 1993 San Antonio TH

San Workbasket
4ASCTHO451601 City ear San Antonio 1996 San Antonio TH

SaM Reports
4aDNMADDS City Year - Parent 1997
VISTA Workbasket

dASCTRO451601 City Year San Antonio 1997 San Antonio

WISTA Reports
2445CRIDG10201 City Year Rhode Island 1997 Providence
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Program Information Screen

Welcome Alyson
Portal Home
Train== Profila

Search Potantial Applicants

Search Subritted
Applications

Manage Mermbears
Inwvite Members
Manage Events

a Manage Frograms
Manage Service Locations
Manage Users
Recruitrmeant workbasket
S&M workbasket
S8M FReports
WISTA Workbashket

WISTA Reports

Program Information

Prograr:

City Wear - 2009

OEMDHMAODL
Prograrm Info
Operating Site Info
Service Location Info
Slot Infao
Slot Transfer

Slot allocation

¥iew Program

Program Information

Click here for help.

Frogram “ear:
Prograr Marne:
Program Code:
Contact Mame:

Contact Address:

Contact Email:
Contact Phone:
Budaget Period:

Enrollment Period:

eGrants Coaching Unit

Z009
City vear
o9MDHMADDL

285 Columbus Ave.
Boston, MA 02116 - 5114

test@cns.qow
B179272348
07/01/2009 - 064302012
07/01/2009 - 06/30/,2010

Edit Program
¥Yiew Service Locations

Yiew Members

Information about the
Program and links to
perform other tasks.

The Program Information
links provide quick
access to perform other
grant-related functions
and are specific to the
program listed.




View Operating Sites

Welcome Alyson Yiew Program

Portal Home

Trainee Profile Program Information

Search Potantial Applicants Click here for help.

Search Subrmitted
Applications Frogram Year: Z2009

Manage Mermbers Frogram Marme: City Year
Inwite Mermbers FProgram Code:  09KNDHMAOOL
Manage Events Contact Mame:

B Manage Frograms 2585 Columbus ave.
Contact Address:
Manage Service Locations Boston, MA 02116 - 5114

Manage Users Contact Email: test@cns.gow

Contact Phone: 6179272348

Budget Period: 07/01/2009%9 - 06/30/2012
Enrollment Period: 0770172009 - 0&/30/2010

Fecruitmment workbasket
S8&M Workbasket
S8M FReports
WISTA Workbasket
Edit Program
WISTA Reports ~ ~ ~
¥Yiew Service Locations
Yiew Members
Program Information

Prograr:
City Wear - 2009

oaNDHMADD1 Click on Operating Site
Program Info Info to view a listing of all

Operating Site Info

Service Location Info Operatlng Sites Or to
Slerinte renew or create one.

Slot Transfer

Slot allocation
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View O

Welcome Alyson

Portal Home

Trainee Profile

Search Potential Applicants

Search Subritted
Applications

Manage Members

Invite Mermbers

Manage Events

Manage Programs
Manage Service Locations
Manage zars
Recruitrment Workbasket
SaM Wworkbazhket

S&M Feports

WISTA Workbasket

WISTA Reports

Program Information

Frogram:

City vear - 2009

QoM HMADOL
Program Info
Dperating Site Info
Service Location Info
Slat Info
Slot Transfer

Slot Allocation

Yiew Operating Sites

Operating Site Infomation

Program Code

O9MDHMADOLIO001
O9MCHMADOLIO002Z
OFMCHMADOLIO003
Q2MDHMADOL QDO

O3MOHMADOLIODOS

eGrants Coaching Unit

Operating Site
City Vear Chicago
City Year Columbia
City Year Columbus
City Year Columbus

City Year Washington, <,

erating Sites

Program Year
2009
2009
2009
2009

2009

Yiew Previous Operating Sites

create operating site

Your active operating
sites will be listed here.




Allocate Slots

wWelcome Alyson ¥Yiew Operating Sites

Portal Home

Trainee Profile Operating Site Infomation

Search Potential Applicants
Search Subrmitted
Applications O9NDHMADDLIOO0O1 City WYear Chicago prin =]
Manage Members

Program Code Operating Site Program Year

OFHNDHMADDLIOOOZ City vear Columbia Zoo9
Inuite Marmbears

OFHDHMADDLIOOOS City Year Columbus Zoo9
Manage Events

OSMDHMADD L0004 City Year Columbus 2009
Manage Prograrms

OSNDHMADDLOO0S City Year Washington, 0. <, 2009

Manage Service Locations

OSNDHMADDLOO0E City Year Mew York 2009
Manage Users

OSMDHMADDIOO0O0T Mew Operating Site Test 1 Zoo9

Fecruitment wWorkbasket
SaM wWorkbaszket Yiew Previous Operating Sites
SaM Reports

WISTA Workbasket create operating site

WISTA Reports

Program Information

Program:
City vear - 2009
OOHDHMADOL
Program Info

Operating Site Info

e Click on Slot Allocation
lat Info to assign slots to
Sl Transter operating sites.

Slot Allacation

eGrants Coaching Unit




Allocate Slots

wWelcome Alyson Allocate Slots

Portal Home

Trainee Profile Operating Sites to Allocate to

Search Potential Applicants

Search Subrmitted
Applications O9NDHMADDLIOO0O1 City Year Chicagao Zoog

Manage Members

Program Code Program Name Program Year City State

OFHNDHMADDLIOOOZ City Vear Colurmbia Z009
Inuite Marmbears

OFHDHMADDLIOOOS City Year Columbus Z009
Manage Events

OSMDHMADD L0004 City Year Columbus 2009
Manage Prograrms

OSNDHMADDLOO0S City Year Washington, <, 2009

Manage Service Locations

OSNDHMADDLOO0E City Year Mew York 2009
Manage Users

OSMDHMADDIOO0O0T Mew Operating Site Test 1 2009

Foecruitrment workbasket

SamM wWorkbasket

S — To allocate slots to an
R operating site, click on
the name of the operating
EE e site from the list.

Program:
City vear - 2009
OOHDHMADOL

WISTA Reports

Program Info
Operating Site Info
Service Location Info
Slat Infa

Slot Transfer

Slot Allacation

eGrants Coaching Unit




Allocate Slots

Welcome Alyson
Portal Home
Trainee Profile

Sesrch Potentisl Applicants

Search Subrmitted
Applications

Manage Members
Invite Members

Manage Events

Manage Programs
Manage Service Locations
Manage Users
Fecruitrment workbashket
saM workbasket

SaM Reports

WISTA wWorkbasket

WISTA Reports

Program Information

Program:
City Year - 2009
OSMDHMADDL

Program Info
Operating Site Info
Service Location Info
Slot Info

Slot Transfer

Slot Allocation

Allocate Slots

Slots Information

Oone
TYear
Half
Time
[0.5]

Two
Year
Half
Time
[0.5]

Liwving
Allowance

MNo Living
Allowance

Living
Allowance

Mo Liwing
Allowance

Liwving
Allowance

Mo Living
Allowance

Living

Reduced Allowance

Half
Time

[0.38] Mo Living

Allowance

Living

Quarter Allowance

Time

[0.26] Mo Liwing

eGrants Coaching Unit

Allowance

Living
Allowance

Mo Living
Allowance

Living
Allowance

Mo Living
Allowance

Grand Total

Parent Overall Program =TT}
Budget Suballocation Suballocation Suballocation

#
Slots

100

#*

# # # #
MSYs Slots MS¥s Slots  MSYs & Slois

100 o L1} L1] L1]

SR A ARNARNANN

The total slots and MSYs
granted to the Parent
Organization.




Allocate Slots

Welcome Alyson
Portal Home
Trainee Profile

Sesrch Potentisl Applicants

Search Subrmitted
Applications

Manage Members
Invite Members

Manage Events

Manage Programs
Manage Service Locations
Manage Users
Fecruitrment workbashket
saM workbasket

SaM Reports

WISTA wWorkbasket

WISTA Reports

Program Information

Program:
City Year - 2009
OSMDHMADDL

Program Info
Operating Site Info
Service Location Info
Slot Info

Slot Transfer

Slot Allocation

Allocate Slots

Slots Information

Oone
TYear
Half
Time
[0.5]

Two
Year
Half
Time
[0.5]

Liwving
Allowance

MNo Living
Allowance

Living
Allowance

Mo Liwing
Allowance

Liwving
Allowance

Mo Living
Allowance

Living

Reduced Allowance

Half
Time

[0.38] Mo Living

Allowance

Living

Quarter Allowance

Time

[0.26] Mo Liwing

eGrants Coaching Unit

Allowance

Living
Allowance

Mo Living
Allowance

Living
Allowance

Mo Living
Allowance

Grand Total

Parent vera Program [WE=111)
Budget Suballocation Suballocation Suballocation

#
Slots

100

#*

# # # #
MSYs Slots MS¥s Slots  MSYs & Slois

100 o L1} L1] L1]

SR A ARNARNANN

The total slots and MSYs
currently allocated to
other operating sites.




Allocate Slots

Welcome Alyson Allocate Slots

———— The total slots and MSYs
Traines Profile Slots Information o
currently allocated to this

Sesrch Potentisl Applicants Parent overall Program

Search Submitted Budget Subnliocation  Suballaration  Suballocation operatlng Slte

Applications
#*

Marmnage Mermbers E E E-3 E E
Slots MSYs Slots MSYs Slots MSYs

# Slots
Inwite Members

Manage Events LSOmE) 100 100 0 i} o o
Allowance

Mamsge Progrars
Mansge Service Locations No Living

Allowance
Mamzge Users
one Living
Year Allowance
SsmM workbasket Half

Time Mo Living

SaN Reports [0.5] Allowance

Recruitrment wWorkbasket

WISTA workbasket
Two Living
WISTA Reporks Year Allowance
Half
Time Mo Living
[D.5] Allowance
Program Information
Livin
Prograrm: Reduced nllowagce
City Vear - 2009 ?_a“:
ime -
OSMDHMADOL [0.38] No Living
Allowance
Prograrm Info
Living
Quarter Allowance
Service Location Info Time
[0.26] Mo Liwing
Allowance

Cperating Site Info

Slot Info

Slot Transfer
_ Living

Slot Allocation Allowance

Mo Living
Allowance

Living
Allowance

Mo Living
Allowance

SR A ARNARNANN

Grand Total

eGrants Coaching Unit




Allocate Slots

Welcome Alyson

Traines Profile

Sesrch Potentisl Applicants

Search Subrmitted
Applications

Manage Members
Invite Members
Manage Events

B Man=a= Frograms
Manage Service Locations
Manage Users
Fecruitrment workbashket
saM workbasket
SaM Reports
WISTA wWorkbasket

WISTA Reports

Program:
City Year - 2009
OSMDHMADDL

Program Info
Operating Site Info
Service Location Info
Slot Info

Slot Transfer

Slot Allocation

Slots Information

Full
Time [1]

Oone
TYear
Half
Time
[0.5]

Two
Year
Half
Time
[0.5]

Reduced
Half
Time
[0.38]

Duarter
Time
[0.26]

Mininun
Time
[0.21]

Total

Liwving
Allowance
MNo Living
Allowance

Living
Allowance

Mo Liwing
Allowance

Liwving
Allowance

Mo Living
Allowance
Living
Allowance
Mo Living
Allowance
Living
Allowance
MNo Living
Allowance
Living
Allowance

Mo Living
Allowance

Living
Allowance

Mo Living
Allowance

Grand Total

Parent overall
Budget Suballocation
# # # *#
Slots MSYs Slots MSYs
100 100 o o
o o 1] o
o o 1] 1]
o o 1] 1]
o o L1] 1]
o o L1] 1]
o o o o
o o o o
10 2.65 1] o
o o 1] 1]
o o 1] 1]
o o L1] 1]
110 102.65 o o
o o o o
110 102.65 o o

Program

Suballocation

*#
Slots

(1]

#*
MSYs

(1]

el=1 )
Suballocation

# Slots

SR A ARNARNANN

0.00

o.00

o.00

o.00

0.00

0.00

0.00

0.00

o.00

o.00

o.00

0.00

0.00

0.00

0.00

eGrants Coaching Unit

Enter the new slot
allocation for each slot
type and click on save.
You may increase or
decrease slots.




Allocate Slots

Welcome Alyson

Portal Home

Traines Profile

Search Potential Applicants

Search Submitted
Applications

Manage Members

Inuite Marmbears

Manage Events

Manage Prograrms
Manage Service Locations
Manage Usears
Foecruitment Workbasket
SaM workbashket

SaM Reporks

WISTA workbasket

WISTA Reports

Program Information

Prograrm:

Zity Wear - 2009

Q2MDHMADOL
Program Info
Dperating Site Info
Service Location Info
Slat Info
Slot Transfer

Slat Allocation

Yiew Program

Please note:
The suballocation has been saved,

Program Information

Click here for help,

Prograrm Year: 2009
Prograr Marme: City Tear
Frogram Code: O09MDHMAODL
Contact MNarme:

285 Columbus Ave.
Boston, MA 02116 - 5114

Contact Ernail: test@ons.gow

Contact Phone: 8179272348

Budget Period: 07/01/2009 - 06/30/2012
Enrollmment Period: 0750152009 - 064302010

Contact Address:

eGrants Coaching Unit

Edit Program
Yiew Service Locations

¥iew Members

The slot allocation has
been saved.




Edit Operating Site Information

Welcome Alyson ¥Wiew Operating Site

Portal Home

Traines Profile Operating Site Information

Search Potential Applicants Click here foar help.

Search Submitted
Applications Frogram wear: 2003

Manage Mermbers Operating Site Mame:  City Year Washington, DC
Invite Mambers Qperating Site Code: 06ACHDCOO010003
Mamage Events Contact Mame:

B Marnage Prograrms 140 O Street ME
Contact Address:  Znd Floor
wiashington, DC 20002 - 2132
Contact Emmail: testi@cns.gow
Contact Phone:  (Z0Z) 776-7780
Budget Period: 07/ 0152008 - 06/30,2009

SEM Reparts Enrollment Period:  D7/01/2008 - 06/30/2009 Click on Edit Operating

WISTA Workbasket

— it Operating Site Site to edit the details of
Yiew Service Locations the Program_

Yiew Members

Manage Service Locations
Manage Users
Fecruitrment workbasket

SaM Wworkbasket

Program Information

Prograrm:

City ear Washington, DS -
2002

Oea-HDZOD100032

Get to this page with the
Sarvice Lacstion Info Program Info link.

Slot Info

Frogram Info

Slot Conversion
Refill Slot Conversion

Slot Transfer

eGrants Coaching Unit




Edit Operating Site Information

welcome Alyson

Portal Home
Trainee Profile

Search Potential Applicants

Search Subritted
Anplications

Marnage Mermbers

Inwite Members

Manage Events

Manage Prograrms
Manage Service Locations
Manage Usears
Recruitment Wwarkbasket
SaM Workbasket

S&M Reports

WISTA Workbasket

WISTA Reports

Program Information

Prograrm:
City vear Washington, DG -
200z
OcaCHDZOD10003
FPragrarm Info
Service Location Info
Slot Info
Slot Conwvearsion
Fefill Slot Conversion

Slot Transfer

Edit Program

Program Information

Frogram Tear:
Frogram Marme:
Frogram Code:
Zontact Mame:

*Street Address 1:
Street Address 2:
ity

*State:

*Zip:

*Contact E-mail:
Contact Phone:
Budget Period:

Enrollment Period:

eGrants Coaching Unit

2008
City vear Wwashington, DC
OeACHDCO010003

[140 @ street nE

[znd Floor

[wrashington

I DISTRICT OF COLUMBIA

[zoooz | -[z132 ]

|test@cns.g0v |

[tzoz) 77e-77s0 |

070152008 - 06302009

[o7so1szo08 |8 - [oeszoszoos | CF

cancel | savel

Modify contact
information.




Edit Operating Site Information

Welcome Alyson Edit Program

Portal Home
Traines Profile Program Information
Search Potential Applicants Fronragm Tear: 2003

Search Submit Select Date - Microsoft Intern...

Applications Mame: ity vear washington, DC

E htbps:fiFgtrmy 1. americorps. goreftrusky = |

Mamage Mermtb

m Code:  06ACHDCOO010003

Inuite Mermbeal ) : | b e Marne:

Manage Event | S dress 1:  [140 G Street MNE
B Manage Progr.

dress 2:  [znd Floor

Manage Servic

FCiby |Washingt0n

Manage Usars

*State:  |DISTRICT OF COLUMBIA B3|

Fecruitrment W

*Zip: |zoooz |- [z132 |

San warkbaszk

E-mail: |test@c:ns.g0'-f | MOdIfy the EnrO"ment
wIsTe workbs | [ Internet [fio0% = | "hone: (2023 778-7780 | Period dates by typ|ng

S&MN Reports

WISTA Reports Budget Period: 07/01/2008 - 06/30/2009

them in or use the pop-up
calendar.

Enroliment Period: [07/01/z00a |8, - [0e/30/z009 | CF

Program Information

cancel | savel

FPrograrm:
City vYear Washington, DG -
Z00s
OeACHDCOD10003
Prograrm Info
Service Location Info
Slot Info
Slot Conwersion
Fefill Slat Conversion

Slot Transfer

eGrants Coaching Unit




Caution!

Although the Enrollment Period dates can be modified, care should
be taken to ensure that the new dates remain within the Budget
Period dates and the new dates do not overlap with the Member
Enrollment Period dates of a different program year for the same
operating site.

Also it is recommended that state commissions put policies in
place and monitor the system to ensure that users are not
making errors. In the past changing dates was something only
Program Officers could do. Now member management user at
the Prime and Operating Site levels can do it.

eGrants Coaching Unit 1/7/2015




Edit Operating Site Information

Welcome Alyson Edit Program

Portal Home
Traines Profile Program Information
Search Potential Applicants Fronragm Tear: 2003

s h Sub it Select Date - Microsoft Intern... i i
Aszlri?:ati:nsrm T e —— e Mame: ity vear washington, DC
E hktps: [ iFqtmee 1. americarps. gos/Erusk)
Manage Memt — n Code: 0S8 CHDZO010003

Inuite Mermbeal 5 (=1 E Marme:

Manage Event | |S L | S dress 1:  [140 G Street MNE

Manage Progr.

dress 2:  [znd Floor

Manage Servic

FCiby |Washingt0n

Manage Usars

*State:  |DISTRICT OF COLUMBIA B3|

Fecruitrment W

*Zip: |zoooz |- [z132 |

San warkbaszk

E-rinail: |test@c:ns.g0'-f |

S&MN Reports

[®100% = | Phone: [(zozy 77e-7780 |

wIsTA workbs | [ Internet
WISTA Reports Budget Period: 07/01/2008 - 06/30/2009

Enroliment Period: [07/01/z00a |8, - [0e/30/z009 | CF

Click on save to keep
cancel | save | your changes or cancel
2;::; “Year Washington, 0T - to discard them.

OsACHDCOO10003

Program Information

FPrograrm:

Prograrm Info

Service Location Info
Slot Info

Slot Conwversion
Ffill Slot Canversion

Slot Transfer

eGrants Coaching Unit




Edit Operating Site Information

wWelcome Alyson

Portal Home
Trainee Profile

Search Potential Applicants

Search Submitted
Applications

Manage Members

Invite Membears

Manage Events

Manage Programs
Manage Service Locations
Manage Uszaers
Recruitment Workbasket
S&M workbasket

S58M Reports

WISTA workbaszshket

WISTA Reports

Program Information

Program:
Cikty Wear Washingtaon, 0LC,
- 2009
O9MOHMAOD10005
Fragram Info
Service Location Info
Slot Infao

Slot Transfer

Edit Program

Program Information

Flease note the following errors:

* The enrollment start date must be within the budget period for the grant.
* The enrollment dates are not valid. There are members currently enrolled in the

program with a start date outside of the dates.

eGrants Coaching Unit

Program “ear:
Frogram Mame:
Program Code:
Zontact Mame:

*Street Address 1
Street Address 2@
F ik

*State:

*Zip:

*Contact E-rnail:
Contact Phone:
Budget Period:

Enrollment Period:

2009
ity vear Washington, D.C.
OanDHMADDLIOOOS

Zhris Murphy

[140 g St NE

|Washington

I DISTRICT OF COLUMBIA

[zonoz |-[z132 |

|test@cns.gov |

[tzoz) 776-7780 |

07012009 - 06/30,/2012
05/12/2009- 044302010

=

cancel | sa\tel

If errors are encountered,
you’ll see a note here.




Edit Operating Site Information

Welcome Alyson Yiew Operating Site

Portal Home

X ) Flease note:
Traine= Profile
The program was updated.

Search Potential Applicants
Search Submitted
Applications

Marmage Mermbears

Operating Site Information
Invite Members

Click here for help.
Manage Events

B Marnage Programs Program Year:
Manage Service Locations Dperating Site Mame:

Marnage Users Operating Site Code:

Recruitment Wworkbasket Contact Mame:

SaM Workbasket

Contact Address:

SEM Reports

WISTA waorkbazket

Contact Ernail:

WISTA Reports

Budget Period:

Program Information Enrollment Period:

Pragram:
ity vear Washington, DG -
zoog
OeaCcHDZO0100032
Prograrm Info
Service Location Info
Slot Info
Slot Conversion
F.efill Slot Conwversion

Slot Transfar

eGrants Coaching Unit

Contact Phone:

2008
City rear Washington, DC
oA CHDCO010003

140 2 Street NE
2nd Floar
Washington, DC 20002 - 21352

test@cns . gow

(20z2) 776-7780

a7/ 01/2008 - 063042009
a7/01/2008 - 0643052009

Edit Operating Site
Yiew Service Locations

Yiew Members

After successfully saving
the Operating Site
information, a note is
displayed confirming that
the information was
updated.




Service Locations

Welcome Alyson
Portal Home
Trainee Profile

Search Potentizl Applicants

Search Submitted
Applications

Manage Mermbers
Invite Members
Manage Events

a Manage FPrograms
Manage Service Locations
Manage Users
Recruitrment Wwaorkbasket
SN Waorkbazket
S&M Reports
WISTA Warkbasket

WISTA Reports

Program Information

Frograrm:
City vear Washingtan, DO -
zZoos
OsACHDCOO10003
Pragrarm Info
Service Location Info
Slot Info
Slot Conversion
Refill Slot Conversion

Slot Transfer

¥Yiew Operating Site

Operating Site Information

Click here for help,

Frogram "ear:
Cperating Site Mame:
Cperating Site Code:

Contact Marme:

Contact Address:

Contact Emnail:
Contact Phone:
Budget Period:

Enrollment Period:

eGrants Coaching Unit

2008
City rear Washington, DC
oA CHDCOO10003

140 @ Street NE
znd Floar
wiashington, O 20002 - 2132

test@cns . gow

(Z0z) 77e-7780
07/01/2008 - 06/30/2009
07/01/2008 - 06/30/2009

Edit Operating Site
Yiew Service Locations

Yiew Members

Use the View Service
Locations link or the
Service Location Info
link to view a listing of the
Service Locations
assigned to the
Operating Site.




Service Locations

Welcome Alyson
Portal Home
Trainee Profile

Search Potential Applicants

Search Submitted
Applications

Manage Maermbers
Invite Mambears
Manage Events

B Manage Programs
Manage Service Locations
Manage Users
Fecruitrment Workbasket
san Warkbazket
S&MN Reports
WISTA Wworkbasket

WISTA Reports

Program Information

Prograrn:
City vear Washington, 0C -
Zo0s
O&ACHDCOD100032
Frogram Info
Service Location Info
Slat Infa
Slot Conversion
Refill Slot Conversion

Slot Transfar

Yiew Service Locations

Service Location Results

Ta search far a service location use the fields below and click the search button. The total number of
Results 1 Through 2 e s.er.vice Iocations.and a
e listing of the service
T Laurel = locations assigned to the
University of Maryland Baltimare Belfirmems MO 22222 Operating Srte iS
_create | displayed. Click on
create to enter a new
service location.

eGrants Coaching Unit




Service Locations

Welcome Alyson

Portal Home
Trainee Profile

Search Potential Applicants

Search Submitted
Applications

Manage Members
Invite Members
Manage Events
Manage Prograrms

B) Manage Service Locations
Manage Users
Recruitrnent Workbasket
SaN Workbasket
S&M Repaorts
WISTA Workbasket

WISTA Reports

Edit Service Location

Service Location Information

Please note that Street Addressl, City, State, and Zip are required fields unless you enter the

full zip code (Zip + 4 digit extension),

Click here for help,

Prograr:
Program Year:

* Status:

* Service Location Mame:
Contact Mare:
Contact Email:
Street Address1:
Street Address2:
Citys

State:

* Zips

eGrants Coaching Unit

City Tear Washington, DT
2008

I.ﬁ.ctive vl
[

cancel | Save

Select and enter
information about the
service location. Click on
save to keep the
information or cancel to
discard it.




Service Locations

Portal Home
Trainas Profile

Search Potential Applicants

Search Submitted
Applications

Manage Maembers
Iavite Mermbers
Manage Events
Marage Prograrms

B Manage Servica Locations
Marage Usars
Recruitrment Workbask et
SaN Warkbashkat
S&MN Reports
VISTA Workbasket

VISTA Reports

Yiew Service Location

‘Service Location Information

Cliek here for healp,

Program:

Frogram Year:

Service Location Name!
Contact Name:

Street Address:

City !

State:

Zip:

Ernail:

Status:

: :

View the Operating Site
Information page.

Click on edit to make
changes to the service
location or back to view
the listing of service
locations page.

Program Information

Frograrm:
City Year Washington, BDC -
o008
OeaCHDCO010003
Frogram Info
Service Location Info
Slot Info
Slat Conversion
Fefill Slot Conversion

Slot Transfer

eGrants Coaching Unit




Service Locations

WwWelcome Alyson ¥iew Service Locations

Portal Home

. ) Service Location Results
Trainees Profile

Search Potential Applicants To search for a service location use the fields below and click the search button.

Search Subrmitted
Applications Results 1 Through 3

Manage Members rour search returned 3 results, The neW SerVICe Iocatlon
Invite Mambers Mame = ity b State b Zip * |S d|Sp|ayed CIle on the
Mansge Euents Georgetown niversity wazhingtan 573 20005 -1004 name to V|eW Or edlt the

University of Marvland Laurel D 20921

Manage Service Locations detalls-

University of Marvland Baltimeore Baltimmore (S]] 22222

Manage Programs

Manage Users

Fecruitmment Wworkbashket create |
SaM Workbasket

S&M Reports

WISTA Waorkbasket

WISTA Reports

Program Information

Prograrm:
City Wear Washington, D -
2002
Q&R ZHDCO010003
Prograrm Info
Service Location Info
Slot Info
Slot Conwversion
F.efill Slot Conversian

Slot Transfar

eGrants Coaching Unit




Service Locations

Portal Home
Trainas Profile

Search Potential Applicants

Search Submitted
Applications

Manage Maembers
Iavite Mermbers
Manage Events
Marasge Programs

B Manage Servica Locations
Marage Usars
Recruitrment Workbask et
SEN Workbasket
S&MN Reports
VISTA Workbasket

VISTA Reports

Program Information

Frograrm:
City Year Washington, BDC -
2008
OeaCHDCO010003
Frogram Info
Service Location Info
Slot Info
Slat Conversion
Fefill Slot Conversion

Slot Transfer

Yiew Service Location

‘Service Location Inform: s

Cliek here for healp,

Program:

Frogram Year:

Service Location Name!
Contact Name:

Street Address:

City !

State:

Zip:

Ernail:

Status:

eGrants Coaching Unit

Click on edit to change
the information or status
of the service location or
back to return to the list
of service locations.




Member Roster

Portal Home
Trainas Profile

Search Potential Applicants

Search Submitted
Applications

Manage Maembers

Iavite Mermbers

Manage Events

Marasge Programs
Manage Service Locations
Marage Usars
Recruitrment Workbask et
SEN Workbasket

S&MN Reports

VISTA Workbasket

VISTA Reports

Program Information

Frograrm:
City Year Washington, BDC -
2008
OeaCHDCO010003
Frogram Info
Service Location Info
Slot Info
Slat Conversion
Fefill Slot Conversion

Slot Transfer

eGrants Coaching

Cliek here for healp,

Frograrm: City Year Washington, BDC

Frogram Year:

Service Location Name!
Contact Name:

Street Address:

City !

State:

Zip:

Ernail:

Status:

2008

View the details of the
Operating Site.




Member Roster

Welcome Alyson

Portal Home
Traines Profile

Search Potentizl Applicants

Search Submitted
Applications

Manage Mermbers

Invite Members

Manage Events

Manage FPrograms
Manage Service Locations
Manage Users
Recruitrment Wwaorkbasket
SN Waorkbazket

S&M Reports

WISTA Warkbasket

WISTA Reports

Program Information

Frograrm:
City vear Washingtan, DO -
zZoos
OsACHDCOO10003
Pragrarm Info
Service Location Info
Slot Info
Slot Conversion
Refill Slot Conversion

Slot Transfer

¥Yiew Operating Site

Operating Site Information

Click here for help,

Frogram "ear:
Cperating Site Mame:
Cperating Site Code:

Contact Marme:

Contact Address:

Contact Emnail:
Contact Phone:
Budget Period:

Enrollment Period:

eGrants Coaching Unit

2008
City rear Washington, DC
oA CHDCOO10003

140 @ Street NE
znd Floar
wiashington, O 20002 - 2132

test@cns . gow

(Z0z) 77e-7780
07/01/2008 - 06/30/2009
07/01/2008 - 06/30/2009

Edit Operating Site
Yiew Service Locations

Yiew Members

Click on View Members
to view the Member
Roster.




Member Roster

The View Roster page
Welcome Alyson view Roster displays the total number
S embers ot Program of members, navigation

Traines Profile

Search Potential applicants Click heare for help, to SCfO” through the

Search Submitted Results 1 Through 10 1lz]3]la4]5]6|7F[8]9 Mext Last

Applications pages, and a. I|Sting of

Tour search returned 85 results.
Mamage Mermbers

Inwvite Mermbers Status k Program Code k DR L3 Frograrm k S L3 members- Sort the IiSting

Year Location

Manage Events R by the column title. Click

In- H
B Manage Programs Service OEACHDCOO10003 Wi ashington., mecizmad

Manmage Service Locations 0e On the member’s na.me to

In- City Wear Mot
Manage Users n 0EACHDCO010003 wiashington =

v - | St view or edit contact
Fecruitrment Workbasket o o
SaM workbasket - 4= 0EACHDCOO10003 \?\jt;s:iizrton, [Rless |nf0rmat|0n Or to manage

Service bC assigned

san Raparts the member’s service

. City Year
WISTA wWorkbasket 4w OEACHDCO01000:3 washington, s

Service e as=zigned aSSignment'

City Year
O&ACHDCO010003 wazhington,
DC

WISTA Repaorts

Mot
aszigned

In-
Service

Program Information
ity vear
OeAaCHDCOO10003 washingtan,
(=

Mot
aszigned

In-
FPrograrm: Service
City Year Washington, DG -

Zoog In- City Year

OEACHDCO010003 i 0EACHDCOO010003 ;\fgshington,

Mot
aszigned

Program Info City Year

. ) Bl DeACHDCO010003 e e
Service Location Info Early e aszzigned

Slot Infao Sty Troer

O&ACHDCOO10003 waszhington.
D

Mot
assigned

In-
Slot Conuersion Service

Refill Slat Conversion
T~ Sty Year

Slot Transfer - . OEACHDCOO10003 washington,
Service o

Mot
assigned

eGrants Coaching Unit




Member Roster

Portal Home
Trainee Profile

Search Potential Applicants

Search Submitted
Applications

B Manage Mermbers
Invite Members
Manage Events
Manage Programs
Marage Service Locations
Manage Usars
Recruitrment Workbasket
SaN Workbasket
S&N Reports
WISTA Workbasket

VISTA Reports

Member Information
Orelia Elizabeth Brown, If
Mernber Horme
Suspend Member
Transfer Mermber
Change Term
Change Service Location

Exit Member

Member Home

Click here for help.
MName:
Member ID:

SSN:

Mailing Address:

Home Phone Number:

Work or Other Phone Number:

Program Organization

Date of Birth:
Username:
E-mail: test@cns.gov

Permanent Address:

Home Phone Number:

Work or Other Phone Number:

edit member info

City fState Service Start Service End

STATE - ameriCorps*State City Year, Inc.

STATE - AmeriCorps*State  City Year, Inc.

eGrants Coaching Unit

Boston, M&  09/04/2007 06/20/2008

Boston, M& 07 /16/2008 06/19/2009

view

view

A different set of links
appears to manage the
member’s service
assignment.




Member Roster

Portal Home
Trainee Profile

Search Potential Applicants

Search Submitted
Applications

B Manage Mermbers
Invite Members
Manage Events
Manage Programs
Marage Service Locations
Manage Usars
Recruitrment Workbasket
SaN Workbasket
S&N Reports
WISTA Workbasket

VISTA Reports

Member Information
Orelia Elizabeth Brown, I
Mernber Horme
Suspend Member
Transfer Mermber
Change Term
Change Service Location

Exit Member

Member Home

Click here for help.
Mame:
Member ID:

SSN:

Mailing Address:

Home Phone Number:

Work or Other Phone Number:

Program Organization

Date of Birth:
Username:
E-mail: test@cns.gov

Permanent Address:

Home Phone Number:

Work or Other Phone Number:

edit member info

City /State Service Start Service End

STATE - ameriCorps*State City Year, Inc.

STATE - AmeriCorps*State  City Year, Inc.

eGrants Coaching Unit

Boston, M&  09/04/2007 06/20/2008

Boston, M& 07 /16/2008 06/19/2009

view

view

Click on Portal Home to
return to you’re my
AmeriCorps Home Page
or Manage Programs to
search for a Prime or
Operating Site.




Slot Management

Welcome Alyson

Portal Home
Traines Profila

Search Potential Applicants

Search Submitted
Applications

Manage Mermbers

Invite Mermbears

Manage Events

Manags Programs
Manage Service Locations
Marnags Usars
Recruitrment wWorkbasket
SN Waorkbazket

S&M Reports

WISTA Workbasket

WISTA Reports

Program Information

FPrograrm:
City Wear Los Angeles -
zZoos
O&SHDHMADDLIOOOS
Frogram Info
Service Location Info
Slot Info
Slot Conversion
Refill Slot Conversion

Slot Transfer

Wiew Operating Site

Operating Site Information

Click here for help,

Frogram wear:
Cperating Site Mame:
Operating Site Code:

Contact Mame:

Contact Address:

Contact Ernail:
Contact Phone:
Budget Period:

Enrollment Period:

eGrants Coaching Unit

2008
City rear Los Angeles
O5MDHMA&O010005

634 South Spring Street
Suite 712
Las Angeles, TA 90014

test@cns . govw

(213) 623-4413Z

a7/ 01/ 2008 - 06/30/2009
a7/01/2008 - 063052009

Edit Operating Site
¥Yiew Service Locations

Yiew Members

Click on Slot Info to view
the current configuration
of standard and refill
slots.




Slot Management

wWelcome Alyson

Trainees Profile

Search Potential applicants

Search Subrmitted
Applications

Manzage Members
Inwite Members
Manage Events

B Manage Programs
Manage Service Locations
Marnage Users
Fecruitment workbashket
s Workbasket
S&M Reports
WISTA Workbasket

WISTA Reports

Prograrm:
City vear Los Angeles -
zo0nz
Q&EMNDHMAQDLD0O0S
Frogram Info
Setvice Lacation Infa
Slat Info
Slot Conwversion
F.efill Slot Conwversion

Slot Transfar

Slot Information - ClEy Year Los Angeles Z008
Click here for help.

Liwving Grant

Slot Type [M5¥s] Allowance Available
o Yes
Full Time [1] N 0
One Year Half Yes 5
Time [0.5] Mo L1}
Two Year Half Yes 1]
Time [0.5] MNo 0
R,aduced Half Yes o
Time No 0
[0.38095240]
Quarter Time Tes 1]
[0.26455027] No 0
Minimum Time Tes (1]
[0.21164022] Mo 0
Yes 100
Total Slots No o
. Yes 9F.5

Total MSY's N 0

Standard Slots
Current Filled Unfilled

95 a5 L1}
(1] (1] L1}
5 (1] 5
(1] o L1}
(1] (1] L1}
(1] (1] L1}
(1] o L1}
(1] (1] L1}
1] 1] o
(1] (1] L1}
(1] (1] L1}
(1] (1] L1}

100 a5 5
(1] 1] L1}

7.5 95 2.0
(1] (1] L1}

edit standard |

Refill Slots
Current Filled Unfilled
a9 3

[}
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
o o 1]
L1} L1} (1]
L1} L1} (1]
L1} L1} (1]
9 [} 3
L1} L1} (1]
9 [} 3
L1} L1} (1]

edit refill |

The View Slot Budget
page displays the slot
configuration for standard
and refill slots.

Grantee Admin and State / National Grantee Prime users can
view the aggregate slots for a grant. Operating Site users can

view slots assigned to their grant. Service Location users do
not have access to Slots Management functions.

eGrants Coaching Unit




Slot Management

Welcome Alyson ¥iew Slot Budget

Portal Home
Slot Information - City Year Los Angeles Z008

Trainees Profile

Search Potential applicants Click here far help,

Search Subrmitted Living Grant Standard Slots Refill Slots
Applications Slot Type [MS¥s] Allowance Available JCurrent Filled Unfilled JCurrent Filled Unfilled
- Yes 95 95 95 a9 ] 3
Manzage Members Full Time [1] T T T T
Invite Members
One Year Half Yes
Manage Events Time [0_5] Mo

HEmage Fregramms Two Year Half Yes
Manage Service Locations Time [0'5] No
Manage Uzers Reduced Half
Time
Foecruitment Waorkbasket [0.380925240]

=N =]
[=]=]
=N -]
=N -]

SaM Workbasket Quarter Time

&M Reports [0.26455027]

WISTA Waorkbasket Minimum Time
[D.21164022]

WISTA Reports

-
-

Total Slots

]
a2 =& o= oo

r
o oo oo oo

Program Information Total MSY's

oY QW o2 o2
o oo o2 o2

Program: . .
City rear Los Angeles - edit standard edit refill
Z00&

DENDHMAODLOOOS

) . Click on edit standard or
Service Location Info Slot ConverS|0n to
S update the standard slot

Fefill Slot Conversian Configuration-

Slot Transfar

eGrants Coaching Unit




Slot Management

Welcome alyson Enter the new slot
allocation by slot type.
Enter O if all the slots are
being removed.

. X Standard Slot Information
Trainee Profile

Search Potential applicants <lick here for help.

is;rii';t?;:srmttEd Total Filled
Budget Slots

Manags Mermbers

* * * k3
Slots MSYs Slots MSYs

# slots

Inwite Members

Manage Events

Liwin
0® M=nage Programs n"nwar‘fce 95 95 95 95 |95 95.00
Manage Service Locakions Full Time [1] o
[RIe [LOEHnG) o o o o Jo 0.00
Manage Users Allowance
Recruitment workbasket ivi
o ) 5 2.5 a o [ 250
S Workbasket ME HEELE ourance
Half Time
SaN Reports [o.5] Mo Living 0 o o ] IEI 0.00
Allowance -
WISTA workbasket
Living
WISTA Reports Two Year Allowance 1] 1] 1] 1] ID o.00
Half Time
[O.5] Mo Liwing o o o [1] IDi 0.00
Allowance
Prograr: AI:_;:::Ece 0 o o 0 ID 0.00
City Year Las Angeles - Reduced Half
Time [0.38
=oo0s t ! el (LR o o o o o 0.00
OEMDHMADOLO00S Allowance -
Program Info Living o o o o ID 0.00
- Allowance -
Service Location Info Quarter Time
[0.26] -
Slot Info No Living o o o o ID 0.00
Allowance
Slot Conwversion
Fafill Slot Convearsion LIsing o o o 0 [o 0.00
P Allowance
Minimum
Slot Transfer Time [0.21] Mo Liet
o iwing o o o o ID 0.00
Allowance

L] 100 97.5 95 95 100 97.50
Allowance

Total

The New Allocation number
Grand Total 100 97.5 a5 a5 100 97.50 ShOUId nOt be IeSS than the
e el | hnumber shown for Filled Slots.

R LIEUE) o o o o o o.00
Allowance

eGrants Coaching Unit




Slot Management

Welcome Alyson
. X Standard Slot Information
Trainee Profile
Search Potential applicants <lick here for help.
Search Subrmitted
Applications Bt?it;;t
Manage Mermbers
Inwite Members * *
Slots MSYs
Manage Evernts
Liwvin
e rianage Programs Al 95 95
Manage Service Locakions Full Time [1] o
Mo Living
L1] 1]
Manage Users Allowance
Recruitrment workbasket ivi
One Year AI::;:\::rglce = 2o
S2M Warkb ket
crREshe Half Time
SoaM Reports [o.5] Mo Living o o
Allowance
WISTA wWorkbasket
Living
VISTA Reports Two Year Allowance 0 ©
Half Time
[O.5] No Livwing o o
Allowance
Prograr: Living o o
) Allowance
City Year Las Angeles - Reduced Half
Time [0.38
=008 L 1 Mo Living o o
OEMDHMADOLO00S Allowance
Program Info Living o o
- Allowance
Service Location Info [Quar‘tfr Time
0.26 [
Slot Info MNo Living o o
Allowance
Slot Conwersion
Refill Slot Conversion LIsing ] o
— Allowance
Minimun
Slot Transfer Time [0.21] o
Mo Living o o
Allowance
LRI 100 97.5
Allowance
Total
Mo Living
Allowance o o
Grand Total 100 97.5

Filled

Slots
* k3

Slots MSYs

95 95
1] L1]
(1] 1]
o o
(1] 1]
o o
1] L1]
o o
1] L1]
(1] 1]
o o
(1] 1]
a5 95
L1 ] L1]
95 95

MNewr

Allocation

# slots
[os— 95.00
b 0.00
B 2.50
CH 0.00
b 0.00
o 0.00
b 0.00
CH 0.00
b 0.00
b 0.00
CH 0.00
b 0.00
100 97.50
o 0.00
100 97.50
validate | submit

Click on validate to
ensure that the new
MSYs are not greater

Click on submit to
update the slot

P configuration.

eGrants Coaching Unit

than the budgeted MSYs.




Slot Management

wWelcome Alyson

Trainees Profile

Search Potential Applicants

Search Submitted
Apnplications

Manzge Mermbers
Inwite Members
Manage Events

B Manage Programs
Manage Service Locations
Manage Users
Fecruitment Waorkbasket
saM wWaorkbasket
SN Reports
WISTA Workbasket

WISTA Reports

Prograrm:
City vYear Los Angeles -
zo0nz
Q&MDHMAODLOOOS
Frograrm Info
Service Location Info
Slot Info
Slot Conwversion
F.efill Slot Conwversion

Slot Transfar

Slot Information - City Year Los Angeles Z00&

Click here for help.

Liwving Grant
Slot Type [MS5¥s] Allowance Available
- Yes o5
Full Time [1] No 0
One Year Half Tes 4
Time [0.5] Mo L1}
Two Year Half Yes L1}
Time [0.5] No 0
R,aduced Half Yes 1
Time No 0
[0.38095240]
Quarter Time Yes 1]
[0.26455027] No 0
Minimum Time Yes (1]
[0.21164022] No 0
Yes 100
Total Slots No o
. Yes 97.386
Total MSY's No o

Standard Slots
Current Filled Unfilled

95 a5 [1}
i) o 0
4 o 4
o o i}
1] o i}
1] o 1}
1 o 1
1] o 1}
o o o
1] o 1}
1] o i}
o o i}
100 95 5
o o 1}
97.38 95 2.38
o o [1}

edit standard

Refill Slots
Current Filled Unfilled

o8 o2 ow
08 o2 oOm
oo Qo oW

=N~}
=N~}
[=]=]

oy QW o2 o9
o oo; o2 o9
oW QW oo oo

edit refill

MSYs were reduced from
97.5 to 97.38. The next
slot conversion will be
calculated on the new
MSYs of 97.38, but the
total reduction in MSYs
must not exceed the
MSY's of a minimum time
slot.

eGrants Coaching Unit




Slot Management

wWelcome Alyson ¥iew Slot Budget

Portal Home

Troinee Profile Slot Information - City Year Los Angeles Z00&

Search Potential Applicants Click here for help,
Search Subrmitted Living Grant Standard Slots Refill Slots
Applications Slot Type [MS¥s] Allowance Available JCurrent Filled Unfilled JCurrent Filled Unfilled
M Mermb - Yes 95 a5 o5
anage Mermbars Full Time [1] No o o 1]
Invite Members
One Year Half Tes
Manage Events Time [0_5] Mo

HEmegE FregEmms Two Year Half Yes
Manage Service Locations Time [0.5] Mo
Manage Users Reduced Half
Time
Fecruitmment Wworkbashket [0.38095240]

Yes
Mo

oo
=R
[=R=]
[=R=]

saM wWaorkbasket Quarter Time

SaM Repaorts [0.26455027F]

WISTA Waorkbasket Minimum Time
[0.21164022]

02 Qg

WISTA Reports
Total Slots

-]

Program Information Total MSY's

3
S

S 90 o2 oo

ow ow oo oo

o: oo oo oo

o
S
M

Frogram: . .
City rear Los Angeles - edit standard edit refill
Z00&

OEMDHMAODIOOOS

. . Click on edit refill or
Sarvice Lacation Info Refi” Slot ConverSion
o to update the refill slot

F.efill Slot Conversian Configuration-

Slot Transfar

eGrants Coaching




Slot Management

Welcome Alyson

Traines Praofile

Search Potential Applicants

Search Subrmitted
Applications

Manage Mermbears
Inwite Members
Manage Events

B Manzage Programs
Manage Service Locations
Manage Users
Foecruitrment Workbashket
SaM wWorkbasket
SaM Reparts
WISTA Wworkbasket

WISTA Reports

Pragrarn:
City vear Cleveland - Zo0s
O&ACHOHOO1 0001

Program Info

Service Location Info
Slot Info

Slat Conuversion

R efill Slot Conversion

Slot Transfer

Refill Slot Information

Total Fille
Budget Slot
# #+ #+
Slots MSYs Slots
Living
Allowance = = =
Full Time [1]
Mo Living o o o
Allowance
Living
one Year Allowance i Wi @
Half Time
[0.5] Mo Living o o o
Allowance
Living
Two Year Allowance o © @
Half Time
[D0.5] Mo Living o o o
Allowance
AI:_cli‘::\:la-.rglce = = ©
Reduced Half
Time [0.38
r 1 Mo Living
o o o
Allowance
AI:_cli:\::rglce = = ©
Quarter Time
0.26
L 1 Mo Liwving
o o o
Allowance
Living o o a
S Allowance
Minimum
Ti o
fom [Tz MNo Liwing
o o o
Allowance
Living
Allowance = 2 =
Total
Mo Liwing o o o
Allowance
Grand Total o 8.5 5

d
s

#
MSY¥s

5

1]

MNewr
Allocation

—
—

F  ooo
B  o7e
F  ooo
B owoo
—
—
—

0.00

validate I suhr‘nitl

Enter the new refill slot
allocation by slot type.
Enter O if all the refill slots
are being removed. Use
whole numbers only.

Standard slots have not
been filled. Refill slots are
shown, but are not
available.

Standard slots are not
available. Refill slots can
be entered for this slot

type.

eGrants Coaching Unit




Refill Slot Rules

e Processes and principles apply for editing refill slots as standard slots.

e Refill slots automatically become visible on the Slot Budget page when
a program exits a member who served less than 30% of their term and
the member did not receive an award.

e A refill slot is not available for use until all of the standard slots of the
same slot type have been filled.

e Refill slots can only be used once, even if the member occupying the
refill slot does not complete their term.

e When converting refill slots, make sure that the New Allocation
number is 2 the filled refill slots for each slot type.

eGrants Coaching Unit 1/7/2015




Welcome Alyson

Traines Praofile

Search Potential Applicants

Search Subrmitted
Applications

Manage Mermbears
Inwite Members
Manage Events

B Manzage Programs
Manage Service Locations
Manage Users
Foecruitrment Workbashket
SaM wWorkbasket
SaM Reparts
WISTA Wworkbasket

WISTA Reports

Pragrarn:
City vear Cleveland - Zo0s
O&ACHOHOO1 0001

Program Info

Service Location Info
Slot Info

Slat Conuversion

R efill Slot Conversion

Slot Transfer

Refill Slot Information
Total Filled [WE=LT)
Budget Slots Allaocation
# # #* #
Slots MSYs Slots MSYs # Slots
Allowance = g 5 5 7 7.00
Full Time [1] o
ANI‘I)OI;\:::'lncge e o o o ID o.00
Livi
Oone Year A"I;:::;I‘glce H 0.5 o o 1 0.50
Half Time
[0.5] Mo Livi
AiFomenes @ o o o ID 0.00
Livi
Two Year Allcli:::;rglce @ o o o ID o.00
Half Time
0.5 ivi
Lo Afonams oo o o | oo
Living o o o o I—2 D
Reduced Half Allowance |
Time [0.38] o
Mo L
Allowance © o o o o 0.00
. Allowance © o o o o 0.00
Duarter Time
[0.26] o . .
Altoname © 0 0 o o ooo Click on validate to
Livi
rinimum allowance  ° 0 o o [ o= ensure that the new
Ti [0.21] o
o Neliwing o o B R === - MSYs are not greater
Lbvieg o o . o s than the total MSYs.
ot Click on submit to
Allowancs = @ o o o 0.00 .
——— R — . o s update the refill slot
validate |[ submit | @ Conflguratlon.

eGrants Coaching Unit



Slot Management

wWelcome Alyson
Portal Home
Trainee Profile

Search Potential Applicants

Search Subrmitted
Applications

Manage Members

Inuite Marmbears

Manage Events

Manage Prograrms
Manage Service Locations
Manage Users
Foecruitrment workbasket
SamM wWorkbasket

SaM Reports

WISTA Workbasket

WISTA Reports

Program Information

Program:

City vear Cleveland - 2003

DEACHOHOD10001
Program Info
Service Location Info
Slot Info
Slat Canuversion
Refill Slot Conversion

Slot Transfer

¥Yiew Slot Budget

Slot Information - City Year Cleveland Z0O0&

Click here for help,

Living Grant
Slot Type [M5¥s] Allowance Available

Full Time [1] ""fus 505

One Year Half Yes
Time [0.5] Mo

Two Year Half Yes
Time [0.5] Mo

Reduced Half
Time
[0.38095240]

Yes
Mo

DQuarter Time
[0.26455027]

Minimum Time
[0.21164022]

Total Slots

Total MSY's

eGrants Coaching Unit

Standard Slots
Current Filled Unfilled
56 56
L1] o

Refill Slots
Current Filled Unfilled
F 2

[=N=]

ot Ot oo o0

edit refill

MSYs were reduced from
8.5t0 8.47. The next refill
slot conversion will be
calculated on the new
MSYs of 8.47.




Transfer Slots

wWelcome Alyson

Trainee Profile Slot Information - City Year Cleveland Z0o0& If you are nOt VIeWIng

Search Potential Applicants Slick here far help, Operatlng Slte

iss[ii';t?;:;nittEd Slot Type [MS5Ys] A.IILDI:rIanngl:e Au'::i-laanl:::le Currsetnatnlgi?l':addSl_llﬁil::islled Curresi?'lllillllgll:lutlsnfilled |nformat|on, CIle on

Manage Mermbers Full Time [1] Yes 56 L1 56 1] F 5 2

e et e o o o o o o o Manage Programs and
One Year Half Yes [ [ 4 2 1 1] 1

Manage Events Time [0.5] No o o o 0 0 0 0 select from the search

a Manage Prograrms H

Manaze Ser?ice Locations Time [0.5] No a o a o 0 o 0 reSUIt page the Operatlng

Manags Users Reduced Half e o o o o , 0 s site that you wish to

Resuimant warkbaskat  [0.38095240] e ’ ©or e o0 transfer slots from. If you

SaM workbasket Quarter Time Yes o 0 0 0 0 0 0 . -

I [0.26455027] No 0 o o o °o o o are already viewing the

VISTA workbasket Pl T Yes 0 O oo operating site information

WISTA Reports 2 2
Total slots Yes 62 62 6 2 s s of the operating site you
. ves s o s 047 3 oz wish to .transfer slots

brogram: ’ ——— from, click on Slot
i ear Cleveland - edit standar edit refi
e e Transfer.

Program Info
Service Location Info
Slot Info

Slat Canuversion

Refill Slot Conversion

Slot Transfer

eGrants Coaching Unit




Transfer Slots

wWelcome Alyson Transfer Slots

Portal Home

Trainee Profile Operating Sites to Transfer From

Search Potential Applicants

Search Subrmitted
Applications OcMDHMADDIO0O1 City Year New rork 2oog

Manzage Members

Program Code Program MName Program Year City State

OcMDHMADOLI OO0 ity Year Columbus ooz

Inuvite Membears

OEMDHMADDIOOOZ City Wear Litkle Rock 2oog
Manage Ewvents

OENDHMAODIOOOS City WYear Seattle/King Countyl 2002

B Manage Programs
OENDHMAODIOOOS City Wear Los Angeles 2002

Manage Service Locations
OENDHMAODIOOOE City Wear Detroit 200z
Manage Users

OcMDHMADDIOOOZT City Year Columbia 2oog
Foecruitrment workbasket

OcMDHMADOLI OO0 City Year Care Force ooz
SamM wWorkbasket

OcMDHMADDIOOOS City WYear Chicagao 2oog
SN Reports
WISTA Workbasket

WISTA Reports

Program Information

If you are viewing your
City rear - 2005 grant information, click on

Prograrm:

DEMDHMADOL

. Slot Transfer then select
Operating Site Info the “transfer from”
Service Location Info

Slat Info Operating Site from the

Slot Transfer Ilst.
Slot Allocation

eGrants Coaching Unit




Transfer Slots

Welcome Alyson
Portal Home
Trainzes Profile

Search Potential Applicants

Search Submitted
Anplications

Manage Mermbears

Invite Members

Manage Events

Manage Frograms
Manage Service Locations
Manage Users
Fecruitrment Wworkbaszket
SN Waorkbazket

S&M Reports

WISTA Workbasket

WISTA Reports

Program Information

¥Yiew Dperating Site

Operating Site Information

Flzase note the following errors:

* This subprogram has no slots available to transfer.

Click here for help.

Frogram "ear:
Cperating Site Mame:
Cperating Site Code:

Contact Mame:

Contact Address:

Contact Ernail:
Contact Phone:
Budget Period:

Enrollment Period:

2008
City rear Washington, DC
oA CHDCOO10003

140 O Street ME

2nd Floar

washington, OC 20002 - 21352
test@cns . gow

(z02) F76-F7a0

a7/01/2008 - 06302009

a7/ 01/ 2008 - 06/30/2009

Slots are not available to
transfer note.

Prograr: Edit Operating Site
City vear Washingtan, 0T -
Zoos
OsaCHDCOO100032

Yiew Service Locations

Yiew Members

Prograrm Info

Service Location Info
Slot Info

Slot Conversion
Refill Slot Conwversion

Slot Transfer

eGrants Coaching Unit




Transfer Slots

wWelcome Alyson Transfer Slots

Portal Home

Teaines Profils Slots available to transfer [ Select the slot type from
Search Potential Applicants Giving Program City wear Los Angeles the drop doWn bOX’ enter

Search Submitted

*:Li“:::f;‘w“:mbers slotType |One Year Half Time - Wyith Living Allowance [ 4] | the total number of slots

Inuite Members Number of Slots to Transfer  [1 | and select the Operating
a:::z: E*m Receiving Program | City Year Columbus = Site the slots are being

Manags Servics Locstions HREED | transferred to. Click

Manage Users transfer.

Recruitrnent Workbashket

SaM workbasket
Sa&M FReports
WISTA Workbasket

WISTA Reports

Program Information

Prograrm:

City vear - Z005

OeEMDHMADDL
Pragrarm Info
Cperating Site Info
Service Location Info
Slot Info
Slot Transfer

Slat Allacation

eGrants Coaching Unit




Transfer Slots

Welcome Alyson ¥iew Slot Budget

Portal Home
Please note:

Traines Prafils The requested slots have been transfered. Transfer WaS Successful_

Search Potential Applicants

Search Submitted
Applications
Manage Mermbers Slot Information - City Year Los Angeles Z008

Trwits Members Click here for help.

Manage Ewvents

Living Grant standard Slots Refill Slots
Manage Programs Slot Type [MSYs] Allowance Available JCurrent Filled Unfilled JCurrent Filled Unfilled
&

Full Time [1] Le: 905 905 905

Manage Service Locations
Mansge Users One Year Half Tes
Fecruitrment Workbasket U [[0.5]] R®
SoM wWearkbazkat Two Year Half Yes

Time [0.5] Mo
SaM Reports

Reduced Half
WISTA Workbasket Time

[0.38095240]

Tes
Mo

(=R
[=R=]
[=]=]

WISTA Reports

Quarter Time
[0.26455027]

Program Information Minimum Time
[0.21164022]

Program:

Zity wear Los Angeles - Total Slots
20082

OEMDHMAO0O1 0005

-
Sy =& oo oo

Total MSY's

oYW oW 99 o0
o QO OO0 QO

Brogram Info MSY's were reduced from
Service Location Info edit standard edit refill 9738 to 9688 after
R transferring out 1 One

R efill Slot Canversion Year Half Time Slot.

Slot Transfer

eGrants Coaching Unit



Search for Service Locations

Welcome Alyson Workbasket

Portal Home

Trainee Profile Pending Pending Pending Status Change Pending Exits
Applications Inwitations Entallrents Requests

Search Potential Applicants

Search Subrmitted
Applications Results 1 Through 1

Manage Mermbers Tour search returned 1 results,

Inwite Membears [ate Date

i L} i=ti L} L3 L}
Applicant Listing Submitted Status Auailable

Manage Events
—— '09-'10 City Year

Manage Programs P— SeattlefKing County 1z/24/z2008 Selected 01/10/200% print CIICk on Manage SGfVlCe
Manage Service Locations Locations to search for
Manage Users service locations.

Recruitrnent Workbasket
B san workbaszhket

SN Reports

WISTA Waorkbasket

WISTA Reports

eGrants Coaching Unit




Search for Service Locations

Welcome Alyson Service Location Search

Portal Home

Service Location Search Attributes

Trainee Profile

Search Potential Applicants 10 $earch for a service location use the fields below and click the search button,

Search Submitted
Applications

Manage Merbers
Invite Marmbers
Manage Events
Manage Frograms

B Manage Service Locations
Manage Uzers
Recruitment Workbasket
58N Waorkbasket
S&M Reports
WISTA workbasket

WISTA Reports

eGrants Coaching Unit

Service Location Name: |

Program Year: ISeIec:t vl
Grant Mumber: | | Enter identifying

information about the
service location (s) to
start a search. Click on

City: |

State: [Select search to see the results.

zer [} ]




Search for Service Locations

Welcome alyson The Service Location
_ _ Results page displays
. X Service Location Results
fremes e only the service locations
Search Potential Applicants To search for a service location use the fields below and click the search button, y
Search Submitted yOU have aCCGSS tO. Use
Applications Results 1 Through 10 1| 2|3 Mext Last h ) )
Manage Mernbers wour search returned 27 results, the numbered naVlgatlon
Invite Members Grant Mumber Prograrm Mame E:;:itﬁin City State Zip @ tO SCfOII through the
Manage Events
it vany - I pages and the column
Manage Programs 24ADNMAIDEDN00  City Year —;D
peuntasn e title to sort the listin
I8 Manage Service Locations ity T _ o000z - I g'
OBNCHMADD 2 City Year D—'¢
Manage Users ownbown 1111
P . City Wear - 20002 -
Recruitrment Workbasket OENDHMADDL City Wear Downtown 1111
saM workbashket — S—
. Ity ear = -
S50 Reports O3MDHMADDL City Vear Downtown 1111
WISTA Workbasket City Year Heorgetown . 20005 -
0zACHDCO010002 Washington, DG Ui W azhimgtan DOC 1004
WISTA Reports
city Vear eorgetown . 200035 - 2
HEACHDCOOL0002 - Hington, Do Click on the name of the
09RNHMAOOZ0001 Testing Recovery 1 5o o=L88HOR o opingtan Do 20525 operating site or service
* IOCatlon to view detalls.
Sq4aDMMADDE0000 City Year Te=zt W ashington DO anmq
OZMOHMADDZ City Vear Test wazhimgton DC 32255 :
OcMDHMADDL City Vear Test wazhimgtan DG gggis :

eGrants Coaching Unit



What’s next?

e The Resource Center

O www.nationalserviceresources.org/ac-training-support

O Includes other tutorials
O Live training and registration schedule

e The eGrants Coaching Unit

o 1-888-333-8272
o egrantstta@jbsinternational.com
o Training/Technical Assistance

e The eGrants Help Desk

o 1-888-677-7849
o Technical Assistance

o User name/Password reset assistance

eGrants Coaching Unit
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